





Middle School Schedules

2016-2017
Monday, Tuesday, Thursday & Friday
Period 1 7:55-8:43
Adyvisory 8:43 —8:56
Period 2 9:00 — 9:48
Period 3 9:52 - 10:40

Period 4 (6™ Lunch) 10:44 —11:32
Period 5 (7™ Lunch) 11:36 — 12:24
Period 6 (8" Lunch) 12:28 —1:16

Period 7 1:20 —2:08

Period 8 2:12-3:00
Wednesday

Period 1 7:55 —8:38

Period 2 8:41-9:24

Period 3 9:27 -10:10

Period 7 10:13 - 10:56

Period 4 (6™ Lunch) 10:59 — 11:42
Period 5 (7™ Lunch) 11:45—12:28
Period 6 (8" Lunch) 12:31—1:14
Period 8 1:17 -2:00

Eileen Johnson Middle School
Philosophy

Eileen Johnson Middle School is committed to high academic achievement and life skills development in
a safe and supportive environment where all students are encouraged to succeed. We recognize that
middle-level students are unique and require an environment that nurtures individuals academically,
intellectually, socially, emotionally, and physically. By permitting a wide exploration of personal
interests, it is our desire to help pupils understand themselves as unique individuals with personal needs
and social responsibilities. By fostering independent learning, individual maturity, and responsibility, we
will enable the students to develop into young adults ready for high school and ready to be responsible
citizens.

The staff at EJMS believes that curriculum should be challenging, integrative, and exploratory. We
believe that varied teaching and learning approaches are essential and that assessment and evaluation
promote learning. We believe in a flexible organizational structure that constructs programs and policies
that foster health, wellness, and safety for all students.



WHAT A STUDENT CAN EXPECT FROM EILEEN JOHNSON MIDDLE SCHOOL

* A safe, welcoming environment that offers consistency and structure.

* Unprejudiced treatment in a community of learners.

*  Adults who model what they expect from students.

* Challenging, relevant and interesting courses in addition to basic skills for the 21* century.

* Interested, prepared teachers who hold high expectations for all students.

* Tutoring or recovery to help close any educational gaps.

* A quality education that allows every student to develop the skills necessary for post-secondary
success.

* Basic skills in mathematics, language and technology

AS AN EILEEN JOHNSON MIDDLE SCHOOL STUDENT, I PLEDGE TO BE:
* Respectful of the rights and safety of the EJMS learning community.

* Responsible in my academic, behavioral and personal choices.

* Reliable as a partner in the process of my education.

CODE OF CONDUCT

BEING RESPECTFUL OF THE RIGHTS AND SAFETY OF THE EJMS LEARNING

COMMUNITY MEANS THAT I

* Strive to be tolerant of others and eliminate harassment.

* Solve disagreements in a timely and non-violent manner.

*  Work toward keeping EJMS free of drugs, alcohol, tobacco, gangs and weapons.

BEING RESPONSIBLE IN MY ACADEMIC, BEHAVIORAL, AND PERSONAL CHOICES

MEANS THAT I

* Participate in my education by involving myself in classes knowing that they will prepare me for my
future.

e Use appropriate language and dress in the classroom, hallway, on school property and at school
functions.

* Keep the hallways, parking lots and school property litter free.

BEING RELIABLE AS A PARTNER IN THE PROCESS OF MY EDUCATION MEANS THAT I

*  Come to school prepared by doing assigned homework on time and neatly.

* Complete all academic work honestly without cheating or plagiarizing.

* Assume responsibility for educational decisions and difficulties and seek advice or help as needed.
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POLICIES AND PROCEDURES /
GENERAL

ATTENDANCE PHILOSOPHY:

Members of the school board, administration,
and faculty of Eileen Johnson Middle School
believe that regular attendance and class
participation by all students is very important.
The entire process of education requires a
community of instruction, classroom
participation, learning experiences, and student
involvement in order to reach the ultimate goal
of maximum educational benefits for each
student. The regular contact of students with
one another in the classroom and their
participation in instructional activities under the
tutelage of a competent teacher are vital to this
process.

Attendance reflects a student’s dependability
and is a significant factor on his/her permanent
record. Future employers are as much
concerned about punctuality and dependability
as they are about academic records. School
success, scholarships and job opportunity are
greatly affected by a good attendance record.
Having established the importance of regular
attendance as a base for good education, we
must also consider the rights and responsibilities
of students, parents, and teachers in regard to
this attendance philosophy.

Research and data show that poor attendance is
directly related to and a main factor for high
school students dropping out of school

Students: Students have a right to be involved in
a meaningful program in attendance at school.
They will be able to make up work missed
because of an absence for a valid reason. At the
same time, students have a responsibility to
comply with the school attendance rules and to
make a reasonable effort to progress in the
school program.

Parents: Parents are to keep the school informed
about their child’s absence. They also have a
right to keep the student out of school for illness
or other valid reasons. Parents are expected to

comply with state and local school laws and
rules regarding school attendance.

Teachers: Teachers have a right to expect
regular attendance for their students. Teachers
should not be expected to perform burdensome
work as a result of unjustifiable student
absences. Teachers should assist students with
make up work whenever absences have been
excused.

ATTENDANCE POLICY:

1. The State of Montana has made education
compulsory for children from ages 7-16.
Therefore, absence from school without
adequate reason is illegal and parents are in
violation of the law.

2. Attendance in all classes, unless excused, is
mandatory and students are responsible for
being in class on time and prepared to
participate.

3. Students who have excessive absences,
excessive absences is defined as missing
10% or more of classes, are in danger of
failing the class.

4. Parents will be notified of excessive
absences, and they may schedule a meeting
with the student’s teachers to determine
what the student needs to do in order to pass
the class if he/she is failing.

5. All make-up work resulting from excused
absences will be arranged between the
teacher and student upon the student’s first
day back to class. Students are responsible
to ask for their work at that time. Students
who are excused in advance are to pick up a
pre-excused slip in the office, have each
teacher sign it, and are to complete as much
as possible in advance according to
deadlines indicated by the teachers.

6. Students who receive unexcused absences
may make up their work and receive credit.

7. Students who have excessive absences will
start the process of truancy notification and
be referred to law enforcement. Eighth
graders with chronically poor attendance
will not be allowed to participate in the
promotion ceremony.

8. The school may use the following
interventions for students with chronic
attendance issues (tardy or absent):




Saturday School, Truancy Center, visit with
SRO or Attendance Officer. We also have
resources for parents and students at
Lockwood Schools. We will also use a
system to watch students at risk and offer
interventions to those families.

OUT OF DISTRICT STATUS

A limited number of students residing out of
the school district may be admitted for
attendance in accordance with School Board
policy. Request forms and policy
information are available in the school
office.

School officials and law enforcement
officers do verifications of residences in our
school district on a routine basis.

EXCUSED ABSENCES

School activities in which students have been

authorized to participate by staff or

administration.

* Medical and dental appointments verified by
physician or dentist.

* Agency appointments verified by agency.

* Illness (prolonged or serious) verified by
physician or school nurse or school

administrator.

* Family emergencies verified by school
administrator.

*  Other absences approved by the
administration.

UNEXCUSED ABSENCES

Any unauthorized absence from class or school

including, but not limited to:

* Leaving the building/campus without
authorization.

* Excuses such as oversleeping, car trouble,
missing the bus, etc.

* Disciplinary suspensions

¢ Truancy

* Any absence not excused by note or
telephone call after 2 days.

e Other absences may be considered
unexcused at the discretion of the school
administrator.

PROCEDURES TO FOLLOW FOR
ABSENCES:

A telephone call or a note from either parent or
guardian is required when a student is absent or
late for any reason. Notes must be given
immediately to the attendance secretary. If no
notification is received, the attendance secretary
will attempt to contact a parent or guardian
through our automated call out system to verify
student's absence. The automated system will
call the home phone, mother's cell phone and
father's cell phone. All absences and tardies will
be recorded on the report card and/or cumulative
record.

If a parent/guardian is to be gone (out-of-town)
and student is staying with another family,
please notify the school in writing with whom
the student is staying, length of the stay, and
means by which the family can be reached.

TRUANCY

Truancy is an absence without the knowledge of
school authority for one or more periods of the
school day. Truancy is prohibited and will result
in disciplinary action. The District School
Resource Officer may escort truant students to
the District #2 Truancy Center located at
Lincoln Center. Parents will need to pick up
their student between 3:00 and 3:30 if they are at
the Truancy Center

CLOSED CAMPUS

Once students arrive on campus they are not to
leave unless given permission by a school
authority. Noncompliance will result in
disciplinary action.

PROCEDURE FOR LEAVING THE
BUILDING

Students must stay on the school grounds from
the time they arrive until they leave and/or are
picked up by the school bus or a parent. Any
student leaving must obtain a pass from the
office.

Parental permission and/or approval by the
administrator of a request to leave the building is
required. Passes to leave the school building
during school hours will be issued with the
approval of the principal, or secretary. Students




leaving the building must be signed out and in at
the main office.

REMOVAL OF STUDENT DURING

SCHOOL DAY

Schools must exercise a high order of

responsibility for the care of students while in

school. The removal of a student during the
school day may be authorized in accordance
with the following procedures:

1. Law enforcement officers, upon proper
identification, may remove a student from
school as provided in Policy 4411.

2. Any other agencies must have a written
administrative or court order directing the
District to give custody to them. However,
employees of the Department of Family
Services may take custody of a student
under provisions of 41-3-301, MCA,
without a court order. proper identification
is required before a student shall be released.

3. A student shall be released to the custodial
parent or approved designee. When in doubt
as to custodial rights, school enrollment
records must be relied upon, as the parents
(or guardians) have the burden of furnishing
schools with accurate, up-to-date
information.

TARDY POLICY:

Young people today are asking for more
freedom and privileges, but it is necessary for
them to realize that responsibilities go with these
privileges. Attending school on time is a major
responsibility that students as young adults need
take more seriously because of the carry-over
effect on their habits in later life.

Tardiness to class will be monitored by teachers
and reported to the principal when it becomes
excessive. Students who have excessive
tardiness will receive after-school detention,
Saturday School or lose hallway privileges. If
the tardiness continues, more severe disciplinary
action may be taken.

A student who has an unexcused tardy for first-
period will be considered absent from that class.
The absence will count toward the ten-day rule.

STUDENT RIDES:

To ensure student safety, it is important that
students not linger on campus after school is
dismissed or after extra curricular activities are
completed. Students who need rides should
have transportation arranged so that they can
leave the campus within fifteen (15) minutes
following the completion of school or an extra-
curricular activity.

LATEX SAFE SCHOOL

Lockwood School strives to provide a latex safe
environment for our students and staff. A latex
allergy is an extreme sensitivity to natural rubber
latex. In severely allergic individuals, latex
allergy can lead to a form of shock (anaphylaxis)
and even death. All gloves for first aid and
food preparation are latex free. No latex
balloons are allowed on our campus. We
encourage the use of Mylar balloons instead.
More restrictions are in place for individuals
with latex allergy and their classrooms. Please
contact the school nurse if your child has a
serious allergy to latex.

SCHOOL PLAYGROUND:

Assigned personnel will supervise the
playgrounds whenever students are scheduled on
the grounds. Students are expected to be
respectful and follow the playground
expectations. Failure to do so will result in
disciplinary actions.

Students are not allowed in the school building
before 7:00 a.m. and after 3:30 p.m., unless they
are in a specific area supervised by a teacher or
sponsor. When students are released from
classes for the day, they should leave the school
grounds immediately unless they are waiting for
a bus or are participating in an activity.

FAMILY RESOURCE CENTER

The Lockwood Family Resource Center is
available to all families in the Lockwood
community. The center is designed to help
establish a partnership and an open line of
communication between the home and the
school. Families are invited to drop in during
school hours to check out games, books, videos,
CDs and cassette tapes.




LOCKED DOOR POLICY

All doors in each building will remain locked
during the school day. Students arriving after the
starting bell must enter through the main door
and check in at the building office. All visitors
during the school day are required to check in at
the building office and pick up a visitor badge to
be worn in plain sight at all times while in the
building.

SKATE BOARDS, ROLLER BLADES
ETC.:

The use of skateboards, roller blades, scooters,
etc. is not allowed during the school day, 7:30
a.m.—3:30 p.m. Students abusing this policy will
be turned over to the Sheriff’s Department.

STUDENT SUPERVISION:

The supervision of students is from 7:30 a.m. to
3:15 p.m. each school day. No supervision is
provided after hours or on weekends, unless they
are participating in a school board approved
activity.

VIOLENCE FREE SCHOOLS:

A student who is determined to have brought a
dangerous weapon to school will be suspended
immediately. A student who is determined to
have brought a dangerous weapon to school may
be expelled from school for a period of not less
than one full year. The trustees may authorize
the school administration to modify the
requirement for expulsion of a student on a case-
by-case basis.

SCHOOL RESOURCE OFFICER (SRO)
The Lockwood School Resource Officer (SRO)
is a Yellowstone County Sherriff’s Deputy
based in the school. This officer handles all
school related crimes, keeps the peace and acts
as a resource on a variety of issues including
attendance. The primary goal of this program
strives to provide a positive mentor for
Lockwood School students.

CAFETERIA & LUNCH:

Lockwood offers an excellent hot breakfast and
lunch program at a reasonable price. Only one
serving is offered each student per day.
However, extra milk may be obtained for an
additional fee. Students are assigned a lunch

number upon entering school. For most students
that number will remain the same throughout
their Lockwood school years. Students may pay
for lunches from 7:30 to 7:50 a.m. in the
cafeteria. They may also pay during their lunch
break. This is also a time they can check on their
lunch balance.

Applications for free or reduced lunches may be
obtained at the administration office anytime
throughout the school year. You must fill out a
new form each year to remain on the program.

All food including “sack lunch” is to be
consumed in the cafeteria unless authorized to
do otherwise. Unconsumed beverages and food
will not be permitted to leave the cafeteria and
must be tossed out. Students in possession of an
open container will be asked to dispose of it
immediately.

Please notify the school nurse if your
child has food allergies.

It is a privilege to eat in our cafeteria. Lack of
respect for established cafeteria rules;
lunchroom workers, paraprofessionals and the
rights of others may cause the student to lose
lunchroom privileges.

Family members are encouraged to come and
enjoy breakfast or lunch with their student. After
checking in at the office, school personnel will
help to accommodate visitors by finding
separate seating in the lunchroom. Only family
members may sit with students.

MEAL MONEY POLICY:

There is a 2-meal limit for charged meals per
student. After the 2nd charge an alternative
lunch will be served. Alternative meals must
have the required food items/components to be
nutritionally beneficial for students. All student
reports will be withheld until the account is paid.
No student charges will be allowed during the
last two weeks of the school year. Lunch for the
2016-2017 school year is $2.80 (subject to board
approval).

LUNCH PERMITS TO LEAVE
Given only to students whose parents sign an
agreement to be at home to supervise the




lunchtime. A student must then take a pass to be
signed by the parent with the date and time.
Students may go to their own homes, not another
one. Students wishing to go out for lunch must
be accompanied by a parent and must notify the
main office in writing. Anyone violating this
will lose the lunch pass for the remainder of the
school year.

WATER BOTTLES / BEVERAGE
CONTAINERS:

Students are allowed to have water in class as
long as it is kept in an unbreakable and
resealable container. If a student is working
with electronics (computers, iPads, etc.), no
drinks will be allowed. Students bringing
beverages for breakfast/lunch must not open the
container until they are in the cafeteria. Bottles
and/or cans brought for breakfast/lunch, once
opened, will not be allowed out of the cafeteria
or on the playground. Water-cooled drinking
fountains have been installed throughout the
school buildings. Students wanting a drink will
be allowed out of class at the teacher’s
discretion.

FOOD OR SNACKS IN HALLWAYS:

No food or snacks are allowed in the hallways
during the school day. At times, teachers may
allow snacks in their classrooms. In these cases
all food must be consumed before the student
leaves the class. Energy drinks are not allowed
at school.

FIRE DRILLS/ EMERGENCY DRILLS:
Section 492. Section 75-8309 of Montana
School Laws requires that all schools conduct
periodic fire drills. Fire drill directions are
posted in each classroom. Each teacher having
class in that particular classroom will explain
them. Students should leave the room promptly
and in an orderly fashion following the
designated route of evacuation. The continuous
ringing of the fire alarm signals Fire Drills.

LOCKWOOD EMERGENCY PLANS

There are situations that may not require full
evacuation. If it is necessary to move the Middle
School only, then the Sturdevant Gym will be
used. If the Primary School needs to move then
the Middle School Gym will be used. If the

Intermediate School needs to move then the
Middle School Commons will be used.
Administration will make the decision
depending on the situation. The intercom will be
used to give that information.

If a full campus evacuation is called, the
teachers should lead their students directly to the
field across from the administration building,
next to the softball field -OR- to the fence line
near Peter Street. All personnel should evacuate.

Take all available radios and maintain
communication on channel 1.

Teachers will remain with their grade level
during all aspects of the evacuation, as best as
you can on campus. Once we get to the safe
place, grade levels will congregate together.

Building secretaries will assure that the person
picking up students is authorized to do so.
Secretaries will take a hard copy of the list of
students, medical plans and emergency meds
with them as well as

their iPad in case we have internet at the safe
place.

Teachers should remain with their students.

CSCT and Co-op staff will help with students
as needed.

Nurse should be available for any emergencies.

Paraprofessionals will assist building
secretaries with setup for dismissal. Tables will
be set up according to building with paras going
from the main tables to the student area for
checks or dismissal.

Maintenance and custodial staff will be
available to assist responders with questions
under the direction of the Facility Director. If
dismissed by the Director then they should assist
with traffic control in the parking lot.

Kitchen staff will report to the safe place and
await return to the school.

Mr. Kinsey and Mrs. Freivalds will assist with
traffic outside as parents arrive.
If a long evacuation is necessary, the buses will



be called and parents will be notified to come for
their children. Our website, all-call system and
local media will inform parents.

GUIDANCE SERVICE:

The principal or counselor will be glad to
discuss any questions you may have in a private,
individual interview. Stop by in advance for an
appointment, or in the case of an emergency go
directly to your counselor or principal.
Interviews are confidential. You may also wish
to go to any faculty members.

STUDENT SUICIDE:

The District may provide the following in order

to prevent adolescent suicide:

*  Offer and provide help and assistance
including early intervention

* Referral to appropriate sources outside the
school for moderate and high-risk students

* Attend to the rights of the student and
his/her family

* Provide aftercare support for the students
and staff when necessary

STUDENT HEALTH & SAFETY
INFORMATION:

Lockwood Schools have the services of a school
nurse. Her hours are 7:30-3:30 daily. Medically
related questions should be directed to the
school nurse by phoning 252-2776 ext. 9. Please
notify her office regarding any health concerns
with your child.

Health services are available to all students.

Services may include, but not be limited to:

1. The development of procedures in each
building for the isolation and temporary care
of students who become ill during the school
day.

2. Consulting services of a qualified specialist

for staff, students, and parents.

Vision and hearing screening.

Dental Screening.

5. Immunization Clinics conducted by
RiverStone Health

6. Health related education.
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ROUTINE HEARING SCREENING
Hearing screening is conducted at school as part

of the Office of Public Instruction’s hearing
Conservation Program. Pure tone screening is
mandated for students in grades K and 1. This
screening is designed to determine a child’s
ability to hear varying pitches, from low to high
pitch. The tones are presented at a level that is
quiet and the child is asked to indicate when
they hear a tone by, for example, raising their
hand. If a child does not hear these soft tones,
his or her hearing may be impaired. A hearing
impairment may, and often does, affect a child’s
speech and language development or school
performance. Students who are new to the
school or are a parent/teacher referral will be
screened for pure tones as well.

Parents of students who are referred for hearing
retesting or are an annual rescreen for known
hearing loss be asked to provide written consent.

STUDENT IMMUNIZATION:

The Board requires an immunization status form
to be completed by a physician or clinic. The
certificate shall be made a part of the student's
permanent record. Specific immunization
requirements include shots required for school
attendance in Kindergarten as well as proof of
diphtheria, tetanus and pertussis (Tdap) within
the last five years and second MMR if not
already received.

A pupil who transfers into the District may
photocopy immunization records in the
possession of the school of origin. The District
will accept the photocopy as evidence of
immunization. Within thirty(30) days after a
transferring pupil ceases attendance at the school
of origin, the District must receive the original
immunization records for the pupil who transfers
into the District.

Exemptions from one or more vaccines shall be
granted for medical reasons upon certification
by a physician indicating the specific nature and
probable duration of the medical condition for
not administering the vaccine(s). Exemptions
for religious reasons must be filed annually. The
statement for an exemption shall be maintained
as part of the student's immunization record.

The permanent file of students with exemptions
shall be marked for easy identification should



the Department of Health order that exempted
students be excluded from school temporarily
when the risk of contacting or transmitting a
disease exists. Exclusion shall not exceed thirty
(30) calendar days.

An administrator may allow the commencement
of attendance in school by a student who has not
been immunized against each disease listed in
§20-5-403, MCA, if that student has received
one or more doses of the vaccine for each
disease listed in §20-5-403, except that
hemophilus influenza type "b" vaccine is
required only for children under 5 years of age.

All students entering 7th grade must show proof
of diphtheria, pertussis, and tetanus within the
last 4 years and a second MMR if not already
received.

The District shall exclude a student for
noncompliance with the immunization laws and
properly notify the parent or guardian. The local
health department may seek an injunction
requiring the parent to submit an immunization
status form, take action to fully immunize the
student or file an exemption for personal or
medical reasons.

MEDICATIONS AT SCHOOL:

Any school employee authorized to assist the

nurse by the school administrator or school

principal:

1. May assist in the self-administration of any
drug that may lawfully be sold over the
counter without a prescription to a pupil in
compliance with the written instructions, if
the pupil's parent or guardian consents in
writing.

2. May assist in the self-administration of a
prescription drug to a pupil in compliance
with the written instructions of a
practitioner, if the pupil's parent or guardian
consents in writing.

Diagnosis and treatment of illness and the
prescribing of drugs are never the responsibility
of a school employee and should not be
practiced by any school personnel.
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ADMINISTERING MEDICATION:

The Board will permit the administration of
medication to students in schools in its
jurisdiction. Pursuant to the written
authorization of a physician or dentist, as well as
the written authorization of a parent or guardian,
the school nurse (registered nurse) may
administer medication to any student in the
school or may delegate this task pursuant to
Montana law.

EMERGENCY ADMINISTRATION OF
MEDICATION:

In case of an anaphylactic reaction or the risk of
such reaction, a school nurse or delegate may
administer emergency oral and/or injectable
medication to any student in need thereof on the
school grounds, in the school building, or at a
school function, according to the student's
private physician.

In the absence of a school nurse, the
administrator or designated staff member
exempt from the nurse license requirement
under § 37-8-103(1)(c), MCA, may give
emergency medication to students orally or by
injection. There must be on record a medically
diagnosed allergic condition that would require
prompt treatment to protect the student from
serious harm or death. There must also be
permission from the student's physician and
parent.

Record of the medication administered in an
emergency will be entered in an Individual
Student Health Record.

HANDLING AND STORAGE OF

MEDICATIONS:

The parent or other responsible adult must first

deliver all prescription medications to the nurse

or employee assisting with the self-
administration of medication.

The nurse or the employee must:

1. Examine any new medication to insure that
it is properly labeled with dates, name of
student, medication name, dosage and
physician's name.

2. Develop a medication administration plan
for the student before school personnel give
any medication.




3. Record on the Student's Medication
Communication Sheet the date the
medication is delivered and the amount of
medication received.

4. Prescribed medications will be stored in a
locked storage compartment.

Non-prescription (over the counter) medications

may be kept at school and administered with

parental/guardian consent. The school does not
supply non-prescription medication for students
or administer without consent.

Access to all stored medication will be limited to
persons authorized to administer medications.
The school will maintain a current list of those
persons authorized by delegation from a licensed
nurse to administer medications.

DISPOSAL OF MEDICATION:

School personnel must either return to the parent
or destroy (with permission of the parent or
guardian) any unused, discontinued or obsolete
medication. The school nurse in the presence of
a witness will destroy medicine that is not
repossessed by the parent or guardian within a
seven (7) day period of notification by school
authorities.

COMMUNICABLE DISEASES

The District is required to provide educational
services to all school age children who reside
within its boundaries. Attendance at school may
be denied to any child diagnosed as having a
communicable disease, which could make the
child's attendance harmful to the welfare of
other students. In the instance of diseases
causing suppressed immunity, attendance may
be denied to a child with suppressed immunity
in order to protect the welfare of the child with
suppressed immunity when others in the school
have an infectious disease which, although not
normally life threatening, could be life-
threatening to the child with suppressed
immunity.

The Board recognizes that communicable
diseases, which may afflict students, range from
common childhood diseases, acute and short-
term in nature, to chronic, life-threatening
diseases such as human immunodeficiency virus
(HIV) infection. The District shall rely on the
advice of the public health and medical
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communities in assessing the risk of
transmission of various communicable diseases
to determine how best to protect the health of
both students and staff.

Management of common communicable
diseases will be in accordance with Montana
Department of Health guidelines and
communicable disease control rules. A student
who exhibits symptoms of a communicable
disease, which is readily transmitted in the
school setting, may be temporarily excluded
from school attendance.

Students who complain of illness at school may
be referred to the school nurse or other
responsible person designated by the Board and
may be sent home as soon as the parent or
person designated on the student's emergency
medical authorization form has been notified.

The District reserves the right to require a
statement from the student's primary care
provider authorizing the student's return to
school. In all proceedings related to this policy,
the District shall respect the student's right to
privacy.

When information is received by a staff member
or volunteer that a student is afflicted with a
serious communicable disease, the staff member
or volunteer shall promptly notify the school
nurse or other responsible person designated by
the Board to determine appropriate measures to
protect student and staff health and safety. The
school nurse or other responsible person
designated by the Board, after consultation with
and on the advice of public health officials, shall
determine which additional staff members, if
any, have need to know of the affected student's
condition.

Only those persons with direct responsibility for
the care of the student or for determining
appropriate educational accommodation will be
informed of the specific nature of the condition,
if it is determined there is a need for such
individuals to know this information.

Parents of other children attending the school
may be notified that their child has been exposed



to a communicable disease without identifying
the particular student who has the disease.

EMERGENCY TREATMENT:

The Board recognizes that schools are
responsible for providing first aid or emergency
treatment in case of sudden illness or injury to a
student, but that further medical attention is the
responsibility of the parent or guardian.

Each parent or guardian must provide an
emergency telephone number where the parent
or designee of the parent can be reached.

When a student is injured, staff shall provide
immediate care and attention until relieved by a
superior, a nurse or a doctor. The principal or
designated staff member should immediately
contact the parent so that the parent can arrange
for care or treatment of the injured student.

If a child develops symptoms of illness while at
school, the responsible school officials shall do
the following:

1. Isolate the child immediately from other
children in a room or area segregated for
that purpose.

2. Inform the parent or guardian as soon as
possible about the illness and request him or
her to pick up the child.

3. Report each case of suspected
communicable disease the same day by
telephone to the local health authority, or as
soon as possible thereafter if no contact can
be made the same day.

In the event that the parent cannot be reached
and in the judgment of the principal or person in
charge immediate medical attention is required,
the injured student may be taken directly to the
hospital and treated by the physician on call.
When the parent is located, he or she may elect
to continue the treatment or make other
arrangements.

LIBRARY:

The purpose of the library is to aid in the
learning process, to help develop student skills
and resourcefulness in use of media, and to
encourage the habit of personal investigation.
More than 10,000 books, magazine
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subscriptions, audio visual materials and
equipment offer students many opportunities to
research, read and browse for studies or
pleasure. Students visit the library regularly
from classes. Free use passes are obtained from
teachers when classroom assignments are
completed or the student has earned free time.
Students may also use the library before school
starting at 7:30 and after school until 3:30.

SCHOOL LOCKERS:

Lockers are provided as a convenience and are
not a guarantee against loss. The school will not
be responsible for lost or stolen articles. School
lockers are shared by School District #26 and
the individual student or students assigned to the
locker; the administration reserves the right to
inspect all lockers at any time. When practical,
lockers will be searched with the student
present. When a student is assigned an
individual locker it should not be shared.
Students will be assigned lockers on a
homeroom basis and these are to be maintained
in an orderly fashion. These lockers are jointly
accessible to the student and school officials and
may be subject to search at the discretion of
school officials. MONEY OR VALUABLES
SHOULD NOT BE KEPT IN LOCKERS BUT
LEFT IN THE OFFICE FOR SAFEKEEPING.
Lockers are for storing books, school materials
and coats. (Ref: District Policy # 3230, Adopted
December, 1998.)

SCHOOL LOCKS:

The school will supply locks for all homeroom
lockers. No other locks will be allowed. The
locks are the property of School District #26 and
must be returned at the end of the school year.
There will be a $5.00 charge for any lock not
returned. The school will not be responsible for
lost or stolen locks.

STUDENT PLANNERS:

Student planners will help you make the most of
your time. Eileen Johnson Middle School will
provide one free planner to each student. Extra
planners or replacement planners will cost
$5.00. All students’ grades 6 — 8 will be required
to use a student planner. The student planner
will also be the hall pass to leave the classroom,




if students do not have their planner, they will
not be allowed to leave.

TEXT BOOKS AND SUPPLIES:

Although the school furnishes textbooks and
other supplies, students are responsible for them
and must pay for lost or damaged books. A
uniform fine system exists which varies from a
few cents to the replacement cost of a book or an
item. Each case is handled on an individual
basis. Students should note the condition of the
books or supplies when issued. Items lost or
found should be reported to the office. Students
will be expected to cover books to help preserve
and prevent damage.

EQUAL EDUCATION OPPORTUNITIES:
As provided in the Constitution of the State of
Montana, the Lockwood Public School District
is committed to equality of educational
opportunity. This District is also committed to
equal employment opportunity.

All students shall have the opportunity to
participate in and receive benefits from all
programs or activities including, but not limited
to, employment assistance, extra-curricular and
other school-related activities.

Discrimination in education or employment
because of sex, race, color, creed, religion,
national origin, age, physical or mental
handicap, political belief, marital or parental
status is prohibited unless based upon reasonable
grounds as provided in the law.

Inquiries or complaints regarding discrimination
should be directed to the building administrator.

WITHDRAWAL FROM SCHOOL:

Should a student withdraw from Lockwood
School, for whatever reason, the student should
clear it with the principal, who will issue a
withdrawal form. Also, the student must pay all
monies due the school. By properly checking
out, the school will be able to provide future
schools with more accurate information when
requested.

BAGS/OUTSIDE CLOTHING:

Book bags and backpacks must be left in lockers
at all times and may not be carried to the
classrooms. Students may not wear outdoor
clothing such as jackets, coats, etc. to classes.
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The principal has the right to determine if an
article of clothing is considered outdoor wear.

POLICIES AND PROCEDURES /

ACADEMICS
HONOR ROLL:
Eileen Johnson Middle School’s honor roll is
based on a student’s G.P.A. (grade point
average) A G.P.A. is calculated in the following
manner:

Letter Grade  Grade Point Equivalent
A 4
B 3
C 2
D 1
F 0

Add up the total GPA points for your child’s
quarter grades and divide by the number of
classes. Most students will divide by the number
7, but a student who has been assigned as a
student aide will divide by 6. No grades are
given for student aide positions.

RED HONOR ROLL: Students
receiving a 3.5 or greater GPA
WHITE HONOR ROLL: Students

receiving a 3.0 to 3.4 GPA

All students will be considered equally in
determining whether a student is on the honor
roll. Eighth graders must have a 3.65 to be
considered for National Junior Honor Society.

GRADE REPORTS:

1. Academic progress reports are issued each
mid-quarter. These reports will be given to
students to be delivered to their
parents/guardians. These reports are to be
signed by the parent/guardian and returned
to the school.

2. Report cards are issued at the end of each
quarter. All quarterly report cards will be
mailed home. These reports are to be signed
by the parent/guardian and returned to the
school with the exception of the final report
card of the year.




MAKE-UP WORK:

Make-up work for an excused absence is rated
full value if it is completed within a reasonable
time set by the teacher or team. If an excessive
length of time transpires, the instructor shall
record a zero for all work not completed.

HOMEWORK:

An important thing to remember: IT IS EASIER

TO KEEP UP THAN TO CATCH UP. A certain

amount of study is usually required daily in most

classes. If students use their time well, many
assignments can be completed during class
instead of as homework. It is recommended that
parents or guardians who wish to keep abreast of
their child's study progress use the following
plan:

1. The student writes all assignments for each
day in his/her assignment book. Write down
"no assignment,” if there is no homework.

2. The student obtains each teacher's initials or
stamp indicating that the assignment the
student copied is correct.

3. Any assignments started or completed
during school are taken home for the
parents' or guardians’ appraisal.

4. The student takes home all needed notes,
textbooks, and materials to complete
assignments.

5. The amount of responsibility placed on the
student should be gradually increased.

6. Parents/Guardians can check students’
grades and assignment progress using
PowerSchool. Contact the main office at
259-0154 to learn how.

The purpose for homework is to support and

promote the efforts of teaching and learning in

the school and at home. In keeping with the

Power of ICU, this policy is developed with the

desire to:

1. Reinforce concepts taught and learned in the
classroom.

2. Encourage homework as an extension of the
classroom work.

3. Prepare students for upcoming material.

We believe that the academic success of students
is dependent on the efforts of teachers, students,
and parents. We ask parents to communicate
with their child on a regular basis about
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homework. We also encourage
parents/guardians to regularly communicate with
the teachers to ensure their child is completing
assigned work.

Students are encouraged to meet with teachers
before and after school to get assistance. It is
recommended that they talk with their teachers
ahead of time to make sure that there is no
conflict. The Library is also available during
those times as a quiet place to work.

MUST PASS POLICY

We believe that all children can learn and be
successful in school. We believe that
responsibility, and accountability are life skills
and that students can learn the importance of
long range planning, organization, goal setting,
and time management.

We believe that our students should be held
accountable for meeting or exceeding the
standards of learning established by the district.
While we make modifications and
accommodations as appropriate, each student
must demonstrate his or her knowledge of the
skills, content, and concepts in an appropriate,
high quality manner. We have established the
following expectations and criteria to facilitate
students’ continual progress in their academic
knowledge, skills, and development. We pledge
our time, energy, and resources to support
students in meeting these goals!

In order for students to earn passing grades in
their classes, they must complete the coursework
assigned to them. It is our belief that ALL
students can learn and that ALL students have
the capacity to do appropriate assignments in the
learning process.

“ICU” stands for Intensive Care Unit, just like
the hospital. ICU is a communication tool, a
shared, school-wide document that tracks
missing student assignments. The document
helps teachers and administrators communicate
with each other as well as with the students and
their parents. Students learn quickly that if they
have one missing assignment, their grade is sick
and needs attention.”



POWER OF ICU

The mission of ICU is to defeat student apathy
through a culture where mastery, completion,
and accountability are the standards for learning.
* Every student completes every assignment

* Mandatory extra time/help for all students

* Transformation of student grades to reflect

learning

Components:

* Immediate parent notification of missing
assignments

* ICU List shared school wide

* Rescue=extra time before school, during
lunch, and after school

* Lifeguard meetings each day to remind
children of missing assignments

POWER OF ICU FREQUENTLY ASKED
QUESTIONS

1. Why is it called Power of ICU?

If children are not completing assignments, their
learning and possibly, their grades are in the
ICU (Intensive Care Unit) and are in need of life
support. The name itself, ICU, speaks to the fact
that those of us who are involved and invested in
each child’s learning and academic success will
be there to throw him/her a lifeline and provide
the extra help and support that is needed.

2. How is homework used for learning?
We are striving to assign high quality
assignments that ensure students learn the
standards. We practice for sports, music, and
anything else we want to be good at; it makes
sense we would practice for learning too and
that is what homework does!

3. How do the text and email notifications
work?

If your child has a missing or incomplete
homework they are put on the ICU list, and you
will be notified by a text message and an email.
Each missing or incomplete assignment put on
the list will send a separate text and email
notification. The email notification will provide
a more detailed description of the assignment, as
well as a suggested intervention for your child to
successfully complete the assignment. When
your child has completed and turned in a
missing or incomplete practice that is on the list,
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you will receive an additional email notification
letting you know that the assignment has been
completed. This process is essential to the
success of ICU and provides you with valuable,
detailed, and up to date information regarding
your child’s academic progress. To ensure that
you are receiving these notifications, please
make sure that your contact information is up to
date. If you wish to modify or change the email
address and/or phone number that the ICU
notifications are sent to please contact us, and
we would be happy to make those changes.

4. How does ICU affect my child’s grades?
ICU will most likely have a positive effect on
your child’s grades. Grades should reflect a
child’s progress toward learning the standards.
In order to ensure that learning is reflected in
grades, we are basing grades on assignments and
assessments. In the past, grades have included
everything from responsibility to cooperation;
now, we want to ensure that your child’s grades
communicate exactly what they know in relation
to the standards. Additionally, time is a variable
in learning; as we all know, children learn at
different rates. Some children grasp concepts
quickly and easily, while others have to work
harder to learn new material. Instead of
penalizing students who take longer to learn, we
simply want to celebrate every child’s efforts to
learn the standards.

5. How does ICU help your child learn?

ICU helps your child learn by holding him/her
accountable to completing the assignment for
learning. It is a systematic approach that no
longer makes learning optional. In the past,
some students may have chosen to avoid
opportunities to learn, passively accepting
ongoing failure. Now, all students are held
accountable to learn, and children are no longer
slipping through the cracks.

6. What happens if my child is on the ICU
list?

If your child is on the ICU list, we have a plan
for helping him/her get the extra time and extra
support needed. Generally speaking, we would
provide more time during the school day, and
make sure your child has any resources needed
to complete the assignment. Occasionally,



students are missing several assignments at one
time; we have a plan for that too! The following
plan can be flexibly implemented to ensure all
students have an equal opportunity to learn.

7. If I need more information about what my
child is missing, how can I get it?

The first step you can take is to check
PowerSchool. If you don’t have a login, you can
contact the office at 259-0154 or use your
child’s login information. If that doesn’t provide
the additional information you need, please
contact your child’s teacher via email or phone.

8. Why does my child appear on the ICU list
when he/she is absent from school? How
many days are given to complete work due to
absence?

The ICU list is a form of notification. If your
child is absent, the notification part of the ICU
list helps you stay informed about what your
child missed. Students have one day for each
day of excused absence to complete missed
work without penalty.

9.Is ICU a punishment?

ICU is not intended to be a punishment but
instead a form of help for students. If students
are struggling with learning, we want to ensure
they have ample opportunity, in the form of
extra time and extra support, to make certain
they can achieve academic success. Because of
this, students on the ICU list experience a
reduction of school privileges to remind them of
the importance of completing their assignment.
Most students who get on the ICU list are back
off in the first 1-3 days. If your child is on the
ICU list, it’s ok! Most of us have experienced
missing a deadline or being late for an
appointment; our kids might do the same from
time to time. You can think of it as an
opportunity to dialogue with your child about
school.

PROGRESS, PROMOTION AND
RETENTION:

Promotion and progress are determined on the
basis of the student’s individual development.
The following guidelines will be followed when
considering promotion:
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All teachers are responsible for the professional
evaluation of students under their charge and in
accordance with District standards. Only that
teacher can change grades assigned by a teacher.
Reports to parents will be made regularly.
Parent-teacher conferences will be scheduled to
discuss student progress.

Retention may be an option under the following

conditions:

1. Retention of any student will be upon the
recommendation of the student’s teacher(s).

2. Parents will be notified of the possible
retention as soon as it becomes evident that
retention may be necessary.

3. Alternative teaching strategies have been
used to address the student’s learning styles.

4. Accommodations have been made to
address the needs of students who qualify as

handicapped under Section 504.

* The teachers’ recommendation for
retention may be appealed to the
principal. If the parent is not satisfied
with the principal’s decision, the parent
may appeal further to the
superintendent, and the Board of
Trustees. Any level of the appeal
process may be waived by mutual
consent of both parties.

* Exceptions to the above rules may be
considered for the student on an
Individual Education Plan under Special
Education or equivalent program.

* Eighth grade students who are not
recommended for promotion will not be
included in the promotion ceremony or
any other activities related to that day.

5. A student may be passed on to the next
grade, but may be required to retake classes
failed in the previous grade in order to
demonstrate competence.

POWERSCHOOL & INTERNET ACCESS:
Lockwood Schools can provide access to your
Middle School student's current grades,
attendance, and lunch account balance through
the Internet. If you have Internet access at home
or at work, you will be able to view the
information on your child at any time.




Only parents who choose to do so will have
access to their child's Web based account. You
will be assigned a confidential ID and a
password for your child that will allow you to
access this information. Students will also have
the opportunity to receive their own ID and
passwords. The security of personally
identifiable information is a high priority for
Power School. The Web site and all associated
data is maintained with technical, administrative
and physical safeguards to protect against loss,
unauthorized access, destruction, misuse,
modification, and improper disclosure. Industry-
proven security procedures such as encrypted
administrative communication and restricted
access are used.

If you have not yet signed up for Internet access,
please contact the main office at 259-0154.

PERMANENT RECORDS:

1. Students’ final marks are placed on
permanent records kept in the office.

2. A record of student attendance is kept in the
permanent file also.

3. A disciplinary record is maintained in the
principal’s office on each student requiring
discipline by the principal.

Parents may examine their individual student’s
records by appointment. The counselor will be
available to answer any questions that students
or parents may have concerning these records.

TESTING:

A number of standardized tests are given to all
students in an attempt to define abilities,
aptitudes and interests. The results of these tests
are available through the counselor. Placement
test scores, NWEA, Smarter Balanced (SBAC)
scores, and grades will be used as criteria for
placement in accelerated math and
communication/arts classes.

COURSE OFFERINGS:

CORE CLASSES: The following courses are
required and are year-long courses:

* Math

e Science

* Social Studies
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* Health Enhancement (PE and Health)

* Language Arts (Reading & Written
Language)

+ Reading (6™ grade only)

ENCORE CLASSES: These classes are
offered on rotational basis. Students will be
rotated as best possible to assure a balance of
participation.

e Art

*  Computer Applications

* Family & Consumer Science

* Spanish

* Journalism (8" grade)

Music classes are also offered at Eileen Johnson
Middle School; these classes are not part of the
rotation. If students are in a music class they
will not take all four of the rotation classes. The
music classes offered are:

* Band

¢ Choir

GIFTED EDUCATION PROGRAM:
Identification of students for the gifted education
program is based on two criteria: a score of 90
or above on a standardized intelligence test and
a composite score of 95 or above on a
standardized test. Both criteria must be met in
order to qualify.

M.B.1. (Montana Behavioral Initiative)

Eileen Johnson Middle School has chosen to be
part of the MBI (Montana Behavioral Initiative).
The initiative allows us to work with the Office
of Public Instruction to improve the climate of
our school. The initiative refers to proactive
efforts by the school and community to identify
priority concerns and to teach encourage and
recognize acceptable alternatives to behaviors
that impede school success. The initiative
assists educators and community services
personnel to develop the attitudes, skills and
systems necessary to help each student leave
public education with the social competence
needed to succeed in society and the work place.

MBI BELIEF STATEMENTS:

* All students should be treated with dignity
and respect.




® Students should be taught skills for success.

® Motivation and responsibility are
encouraged through positive, proactive
interventions.

® Misbehavior provides a teaching
opportunity.

¢ Staff must work together to meet student
needs.

® School and communities must work together
to meet the diverse needs of students.

® Safe schools create an environment where
academic flourish.

* Positive proactive and preventative efforts
of school and communities can defeat
violence.

GOALS OF THE MONTANA

BEHAVIORAL INITIATIVE:

1. To recognize and create community/school
programs which effectively meet the needs
of students and develop safe, orderly
environments.

2. To improve the willingness of school and
community personnel to respond proactively
to the individual needs of students.

3. To extend the range and quality of services
designed to assist students in developing
social competencies.

4. To provide school and community personnel
with validated strategies for responding to
challenging behavior.

5. To strengthen the ability of school and
community agencies to network and
coordinate community resources.

6. To assist school and community agencies in
developing effective policies and procedures
addressing school behaviors.

RESPONSE to INTERVENTION

Response to Intervention (Rtl) is a way of
teaching that measures how students respond to
instruction, and then if necessary, changes the
instruction to make sure that each student is
mastering the skills necessary for academic
success.

STUDENT/OFFICE AIDE POSITIONS:
Students in student/office aide positions are
representing our school and are held to a higher
standard. Students with any failing grades will

be removed from their position until passing all
classes. Also, students that have any behaviors
resulting in in-school or out-of-school
suspensions will be removed from their position
for two weeks. Further behavior issues will
result in a permanent removal from the position.

8" GRADE PROMOTION CEREMONY:

In order to participate in the 8" grade promotion
ceremony students must have no more than six
failing grades on their semester report cards
combined during their 7" and 8" grade years
(example — fail three classes during 7™ grade and
three during 8" grade). Also, during their 8"
grade year, students need to have 10 or fewer
absences (not including documented medical
excuses) each semester. The purpose of these
requirements is to stress the importance of
grades and attendance and to also prepare
students for high school, as they will have more
stringent requirements to graduate from high
school in School District #2. Not being allowed
to participate in the promotion ceremony does
not prevent a student from moving on to high
school.

The promotion ceremony is designed to bring
Lockwood students together in celebration of a
quality education. One of the assets of
Lockwood Schools is our great mixture of
socioeconomic, cultural, and educational
backgrounds of our families. We are very
fortunate to have students that respect
differences in all of these categories and come
together as family to create a positive learning
environment. In keeping with this spirit, our
dress code for the promotion ceremony is casual.

Students will be provided with gowns for the
ceremony. Gowns are for temporary use only
and must be returned immediately following the
ceremony.

A student could lose the privilege of
participation in the promotion ceremony
for serious and/or accumulated discipline

problems.




STUDENT BEHAVIOR /
DISCIPLINE / RULES &
REGULATIONS

Montana Code: 20-4-302. Discipline and
punishment of pupils — definition of corporal
punishment — penalty — defense. (1)A teacher
or principal has the authority to hold a pupil to a
strict accountability for disorderly conduct in
school, on the way to or from school, or during
intermission or recess.

As students go through the educational process,
they are preparing for the general
responsibilities of adulthood and the “world of
work”. They are preparing for life in a society
that is governed by the laws of man determined
through the democratic processes. Hopefully,
each student, through both formal and incidental
education, will leave school with the knowledge,
attitudes, habits and skills necessary to live in
our society as a good citizen, a productive
worker, good family member, and an individual
capable of making a worthwhile contribution to
the community and the society within which
he/she lives.

“School” then becomes the student’s training
ground for adulthood and should be treated as
the student’s “job” to the best of his/her ability.
Each student must “practice” the accepted value
systems of our community and our society.

Consequently, the operation of the school should
reflect the values of the community and the
society in which students will likely find
themselves. Our “work ethic” society demands
that students learn to function as individuals in
an atmosphere that is governed by “outer
parameters” of acceptable behavior and work
habits that are set forth in understandable
procedures, rules, and regulations.

For any system of behavioral guidelines to work
effectively, each person to be affected by the
standards must be secure in the knowledge that
every rule and regulation will be enforced fairly,
impartially, and consistently. In this way each
student will, in effect, be making his/her own
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decision with full knowledge of the
consequences regarding behavioral deviations.

It is fully expected that each school employee
who serves in a function of “enforcement” of the
behavioral standards will, in fact, enforce the
rules and regulations in the manner prescribed
without deviation and in a fair, impartial, and
consistent manner and with due regard for the
individual rights of the student.

STUDENTS’ RIGHTS AND
RESPONSIBILITIES:

Students have the basic constitutional rights
guaranteed to all United States citizens. In
exercising these rights, students have a
responsibility to respect the fundamental rights
of others. One purpose of school is to encourage
the responsible use of these rights and to
develop good citizenship within the framework
of an educational society.

The school is a community, and rules of a school
are the laws of that community. To enjoy the
right of citizenship in the school you must also
display the responsibilities that pertain to
citizenship. The following are examples of
rights that are guaranteed youngsters in a school
setting with accompanying responsibilities:

SECTION 504 OF THE AMERICAN WITH
DISABILITIES ACT:

Lockwood School District #26 does not
discriminate on the basis of disability in
admission to, treatment in, or employment in its
programs and activities. The section 504
coordinator for the district is Mrs. Jayme Wilder.
To contact the coordinator for more information
on section 504, please come to the school or call
259-0154.

TITLE IX:

Title IX of the Educational Amendments of
1972 is the landmark legislation that bans sex
discrimination in schools, whether it is in
academics or athletics. Title IX states: '""No
person in the U.S. shall, on the basis of sex be
excluded from participation in, or denied the
benefits of, or be subjected to discrimination
under any educational program or activity
receiving federal aid."



Any individual seeking further information
should contact the current Title IX coordinator
for the district, Don Christman, at 259-0154. An
individual with a complaint alleging a violation
of this policy shall follow the Uniform
Grievance Procedure outlined on page 28 of this
handbook.

SEARCH AND SEIZURE:

It shall be the policy of the Lockwood School
District to provide appropriate desks and lockers
for temporary use by students. Desks and
lockers provided for temporary use of the
students shall remain at all times the property of
the school district; hence, they are subject to the
rules of the district, to the periodic inspection for
cleanliness, for missing school or personal
property, for evidence of vandalism, and for
special searches of contraband materials.

The Board of Trustees has authorized the school
administration to conduct random, unannounced
searches of school property for the purpose of
maintaining a school environment free of drugs,
alcohol, and weapons. A trained dog may be
employed during such a search.

CANINE INSPECTIONS

The Board of Trustees has authorized the school
administration to conduct random, unannounced
searches of school property for the purpose of
maintaining a school environment free of drugs,
alcohol and weapons. A trained dog and handler
will be employed during such a search.

All property owned/controlled by the school
including but not limited to school lockers, PE
lockers, school buses, school facilities and
vehicles parked on school property could be
subject to search.

An individual’s personal belongings may be
searched if sufficient cause is indicated by an
alert by the trained dog.

Students and their parents whose property may
be involved in a search will be notified of the
results of the search and of any test that may be
conducted upon materials confiscated or
considered under question during the search.
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STUDENT BEHAVIOR:

Each student is responsible for his/her behavior
and conduct while in school or while attending
extra-curricular activities. Building rules and
regulations must be adhered to and good
behavior must be followed. For those who
cannot behave, teachers, the principal or another
appropriate school staff member, will take
appropriate action. (Ref: District Policy # 3310,
Adopted January 2000.)

THE TEACHER’S ROLE IN DISCIPLINE:
The teacher has the primary responsibility and
authority for the consistent maintenance of
discipline in the classroom, in the school
building and on the grounds.

Teachers have the authority to:

* Remove a student temporarily from the
classroom.

* Deny certain classroom privileges.

* Keep a student in at lunch.

* Use such reasonable measures as may be
necessary to maintain control in the
classroom, in the school building, on the
school grounds at any time and on the way
to and from school.

* Keep a student after school after giving the
student a one-day advance notice unless
prior approval of the parent/guardian has
been obtained. It will be the teacher’s job to
supervise these students.

Each teacher/team shall have a classroom

management plan submitted to and approved by

the principal by the end of the second week of
school.

All teachers, administrators, supervisory

personnel, and board members will be held

responsible for enforcement of the disciplinary
policy. Enforcement shall be monitored through
this chain of accountability to ensure consistent
and constant implementation in a fair and
impartial manner.

THE PRINCIPAL’S ROLE IN
DISCIPLINE:

If the teacher’s efforts to solve the problems are
unsuccessful, the student may be referred to the
principal who has the responsibility and
authority to use such reasonable measures as
may be necessary to maintain control within the




classroom, the school building and on the school
property. THE PRINCIPAL OR DESIGNEE
WILL ESTABLISH AND IMPLEMENT THE
RULES AND REGULATIONS FOR THE
SCHOOL GOVERNING THE CONDUCT OF
THE STUDENTS.

The principal and/or designee have the authority
to impose suspension on students for failure to
comply with school regulations, and if it should
be necessary, to recommend to the
Superintendent and the Board of Trustees
expulsion of students. In the event of a
violation of appropriate conduct not
specifically listed in the policy, punishment
may be administered based on the judgment
of the building principal or designee.

THE SCHOOL ADMINISTRATOR OR
BOARD HAS THE DISCRETIONARY
AUTHORITY TO MOVE TO ANY LEVEL
OF DISCIPLINE BASED ON THE
SERIOUSNESS OF THE CASE. LAW
ENFORCEMENT MAY BE CONTACTED
IF DEEMED NECESSARY.

Depending on the severity of the offense an
administrator may modify consequences if
warranted to promote and ensure an orderly
and safe educational atmosphere in the
school.

NOTIFICATION OF UNACCEPTABLE
BEHAVIOR:

The parents will be notified of the unacceptable
behavior either by a phone call or in writing. If
your child has received detention and you have
not been contacted, please call the main office to
clarify the situation. The principal will keep a
record of the circumstances that lead to the
notification.

The following may be used for misbehavior
consequences: lunch detention, cleaning of the
cafeteria, after school detention, Saturday
School, in-school suspension, Truancy Center,
out-of-school suspension, expulsion.

DETENTION
Detention is served after school 3:05 — 3:50.
Students are expected to bring schoolwork or a
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book to read during this time. If a student skips
a detention they will be assigned an extra
detention to go along with the one originally
assigned. If a student then skips one of these
detentions, they will be assigned Saturday
School. If a student is unable to attend detention
due to a medical or family reason, they need to
notify the office before the assigned detention.
Parents will be notified so arrangements can be
made to pick students up.

IN-SCHOOL SUSPENSION (ISS)
PROGRAM:

The ISS Program is a student behavior
management system that deals with individuals
who come in conflict with school policy. Under
the provisions of this program, involved students
can be removed from main campus activities and
assigned to ISS for a specified period of time.

While ISS does retain heavy implication of
punitive action and strict authoritarian control,
the major objectives of this program carry
positive benefiting tenants.

An equally important benefiting factor of the
program is that assigned students will continue
with their regular schoolwork. And while
assigned, the student will receive assistance
when requested.

ISS operates in an environment of strict
adherence to set rules where the student must
earn advancement through and eventually out of
ISS back to regular classroom attendance.

As soon as it is determined that a student is to be
assigned to ISS, a request for schoolwork
assignments must cover the number of days that
a student is to be assigned. The assignment
should be the same or very similar to that which
the rest of the class is doing and will include
work from every class in which the student is
enrolled.

Students will be prohibited from entering the
main school campus while assigned to ISS.
Students will be assigned a learning area and
will not be permitted to leave the study area
without permission of the ISS aide.



Students are expected to comply with the ISS
room rules. Students that fail to do so will finish
serving their ISS time in OSS.

SATURDAY SCHOOL:

Saturday school is 8:30 — 11:30 and will be
staffed by two school district employees.
During Saturday School, students’ time will be
split between doing schoolwork and “character
building”, by helping keep our campus clean.
Students are able to reschedule their Saturday
School once as long as it is done by 9:00 a.m.
the Friday before the assigned day. If a student
skips a Saturday School they will be assigned an
additional one. If they skip again they will
receive out-of-school suspension.

OUT-OF-SCHOOL SUSPENSION (OSS):

In cases of out-of-school suspension, written
information or a phone call giving the details,
which resulted in the suspension of the student,
will be given to the student and the parents.

In the event a suspension results; the student has
the right to appeal in accordance with the
Appeal Procedure should he/she desire to do so.

Students who come onto school property while
on out-of-school suspension are guilty of
trespassing and can be removed from the school
property. Students may not attend activities,
which include, but are not limited to, dances,
sporting events and promotion exercises in
accordance with MCA 20-5-201(3), that are
being held on school property.

During this suspension period, the student and
his/her parents are responsible to see that all
assigned work is completed. Upon return the
student’s work must be turned in or he/she will
receive zeros. If the suspension exceeds five (5)
days, work should be turned in weekly (five
school days) or the student will receive zeros.

TRUANCY CENTER

The Truancy Center, 415 N. 30", will be used in
place of ISS or OSS at the discretion of
administration. Students assigned there will take
schoolwork with them. They will have time to
do work after a period of reflection as to why
they have been assigned there. Students need to
be dropped off between 7:30 and 8:00 and
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picked up between 3:00 and 3:30. Lunch will be
provided for the students.

APPEAL PROCEDURE:

A student or his/her legal representative may
formally appeal an out-of-school suspension. A
student wishing to appeal an out-of-school
suspension must file the appeal to the next level
in the chain of command within one school day
of the notification of the suspension.

The chain of command is as follows:

Principal to Superintendent to Board of Trustees.

OUTSIDE RULES

1. Student will remain in designated areas
established by supervisors. Students must be
in visual contact of supervisors at all times.

2. Students will have no bodily contact with
other students.

3. Students will show respect for others and
follow instructions given by supervisors.
Language on the playground will be
respectful and appropriate.

4. Students are to immediately proceed to the
school building once the whistle or bell
sounds.

5. Students are not to throw unsafe objects
while outside (snowballs, ice, etc.)

- If you are caught with snow or ice, at a
minimum, you will lose outside privileges

6. Food or beverages are not allowed on the
playground unless previously approved by a
supervisor.

7. Students are encouraged to settle differences
peacefully in order that consequences can be
avoided.

GUIDELINES FOR BUS RIDING:

1. Students must follow all directions given by
the bus driver.

2. Students will wear seat belts.

3. Keep all body parts and all objects inside the
bus and remain seated while the bus is in
motion.

4. Keep hands, feet and objects to yourself.

5. Refrain from yelling, using profanity and
obscene gestures.

6. Food, drinks and harmful substances or
objects are not allowed on the bus.

7. Students will be respectful to property and
others.




Drivers may take the following disciplinary
actions prior to written report:

*  Give verbal warning.

* Make assignment of seat.

* Conference with student.

* Contact building principal.

If warnings do not stop the misbehavior then the
driver will issue a written conduct report.

First Write-up - the student will lose riding
privileges for three (3) days.

Second Write-up - the student will lose riding
privileges for an additional five (5) days.

Third Write - the student will lose riding
privileges for an additional ten (10) days.
Fourth Write-up - written conduct report - the
student will lose all district bus riding privileges
for the remainder of the school year.

Under extremely unusual circumstances, riding
privileges may be revoked immediately. Such
circumstances may include those that endanger
student lives, malicious damage to the buses,
etc. In this instance the director of
transportation, the bus driver, and the building
principal will act together to make the decision.
Students will be billed for repairs when doing
damage to the bus.

Bus discipline problems may also result in
detention, ISS, or other consequences at the
discretion of the administrator.

STUDENTS WILL NOT BE ALLOWED TO
BRING GUESTS ON THE BUS.

VIDEO/AUDIO TAPING ON SCHOOL
BUSES

The Board authorizes First Student, the
contractor for buses, to use video cameras with
audio on the school buses to ensure the health,
welfare, and safety of all students and staff.

Parents will be notified of this video/audio
taping by newsletter mailed home, newsletters,
and posting on the school’s website. A notice
will be posted on the buses and drivers will
make frequent announcements on their speakers
that this taping is in place.
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BUS DROP OFF

If it is determined that a student is too young or
otherwise not capable of caring for themselves,
they will be dropped off only if a responsible
party is present. In the middle school this is
usually the case with special needs students.
Students not dropped off for safety reasons, will
be transported back to school to be picked up by
someone authorized to do so.

ALCOHOL, DRUGS, AND OTHER
CONTROLLED SUBSTANCES:

Students are not to use, be under the influence
of, or possess tobacco, drugs, alcoholic
beverages, or intoxicants at any time while
under the supervision, jurisdiction, or control of
the school on or off campus.

Because of the harmful effects of drugs and
alcohol, no student will sell, buy, barter,
exchange, cultivate, process, give away, use, be
in possession of, under the influence of alcohol,
inhalants, or any other controlled substance.
This policy is in force from the time the student
leaves for school, during school hours (including
noon), from the time the student leaves the
school until they arrive at home (within reason),
and at any school function, either in Lockwood,
or away, or on school property at any time.

Spice is considered a drug and will fall under the
same consequences.

Any unauthorized persons distributing
prescription or non-prescription drugs on the
campus of Lockwood Schools will be reported
to the Sheriff’s Department.

SELLING OR DISTRIBUTING OF DRUGS,
ALCOHOL, NON-PRESCRIPTION
DRUGS, AND CONTROLLED
SUBSTANCES.

* First Offense: A RECOMMENDATION OF
EXPULSION. OUT-OF-SCHOOL
SUSPENSION UNTIL NEXT
REGULARLY SCHEDULED SCHOOL
BOARD MEETING. NOTIFY PARENTS
AND LAW ENFORCEMENT
AUTHORITIES.




STUDENTS UNDER THE INFLUENCE OF
OR IN POSSESSION OF DRUGS OR
ALCOHOL OR DRUG PARAPHERNALIA
AND/OR STUDENTS IDENTIFIED AS
ABUSING PRESCRIPTION OR NON-
PRESCRIPTION DRUGS WILL RECEIVE
THE FOLLOWING:

* First Offense: 5 — 10 days out-of-school
suspension. Contact parents. Notify law
enforcement.

* Second Offense: Recommend expulsion.

TOBACCO USE:

Possession and/or consumption of tobacco
products in public school buildings or property
or away from school while on a sponsored
activity is prohibited in accordance with the state
law.

Public school buildings or property means
public land, fixtures, buildings or other property
owned or occupied by an institution for the
teaching of minor children and includes school
playgrounds, school steps, parking lots,
administration buildings, athletic facilities,
gymnasiums, locker rooms and school buses.

Tobacco product means a substance intended for
human consumption that contains tobacco,
including cigarettes, e-cigarettes, cigars, snuff,
smoking tobacco, and smokeless tobacco.

* First Offense: Three days in-school
suspension. Parents and Law enforcement
notified.

* Second Offense: Five days in-school
suspension.

* Repeated Offenses: One to five days out-of-
school suspension. Parents and Law
enforcement notified.

NON-STUDENT POLICY:

Any persons believed to be distributing illegal or
prescription drugs or alcohol on the campus of
Lockwood Schools will be reported to the
Sheriff’s Department immediately.

ARSON:

* First Offense: Call building and law
enforcement authorities. Contact parents.
Recommend expulsion.
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POSSESSION OR USE OF ILLEGAL OR

DANGEROUS WEAPONS OR ANY ITEM

USED AS A WEAPON ON SCHOOL

PROPERTY OR AT SCHOOL-

SPONSORED EVENT:

* Some examples could be guns, knives, pellet
guns, forks, pencils, pens, etc.

* Conlfiscate; call parents; call law
enforcement; suspend and/or recommend
expulsion.

USE OR POSSESSION OF

EXPLOSIVES/FLAMMABLE MATERIALS

ON SCHOOL PROPERTY OR AT

SCHOOL-SPONSORED EVENTS.

e Some examples could be ammunition,
firecrackers, CO2 cartridges, etc.

* Confiscate; call parents; call law
enforcement; suspend and/or recommend for
expulsion.

FIREARMS AND WEAPONS

For the purposes of the firearms section of this
policy, the term “firearm” means (A) any
weapon (including a starter gun) which will or is
designed to or may readily be converted to expel
a projectile by the action of an explosive; (B) the
frame or receiver of any such weapon; (C) any
firearm muffler or firearm silencer; or (D) any
destructive device pursuant to 18 U.S.C. 921 (4).

It is the policy of the Lockwood School District
to comply with the federal Gun Free Schools
Act of 1994 and state law 20-5-202 (2), MCA,
pertaining to students who bring a firearm to, or
possess a firearm at, any setting that is under the
control and supervision of the school district. In
accordance with 20-5-202 (3), MCA, a teacher,
superintendent, or a principal shall suspend
immediately for good cause a student who is
determined to have brought a firearm to, or
possess a firearm at, any setting that is under the
control and supervision of the school district. In
accordance with Montana law, a student who is
determined to have brought a firearm to, or
possess a firearm at, any setting that is under the
control and supervision of the school district
must be expelled from school for a period of not
less than 1 year.



However, on a case-by-case basis, the Board of
Trustees will convene a hearing to review the
underlying circumstances and, in the discretion
of the Board, may authorize the school
administration to modify the requirement for
expulsion of a student. A decision to change the
placement of a student with a disability who has
been expelled pursuant to this section must be
made in accordance with the Individuals with
Disabilities Education Act.

POSSESION OF WEAPONS OTHER THAN
FIREARMS

The District does not allow weapons on school
property. Any student found to have possessed,
used or transferred a weapon on school property
will be subject to discipline in accordance with
the District’s discipline policy. For purposes of
this section, “weapon” means any object, device,
or instrument designed as a weapon or through
its use is capable of threatening or producing
bodily harm or which may be used to inflict self-
injury, including but not limited to air guns,
pellet guns, BB guns, fake (facsimile) weapons,
all knives, blades, clubs, metal knuckles,
numchucks (also known as nunchucks),
throwing stars, explosives, fireworks, mace or
other propellants, stun guns, ammunition,
poisons, chains, arrows, matches, lighters,
incendiary devices and objects that have been
modified to serve as a weapon.

No person shall possess, use, or distribute any
object, device, or instrument having the
appearance of a weapon, and such objects,
devices, or instruments shall be treated as
weapons, including but not limited to weapons
listed above which are broken or non-functional,
look-alike guns; toy guns; and any object that is
a facsimile of a real weapon. No person shall
use articles designed for other purposes (i.e.,
lasers or laser pointers, belts, combs, pencils,
files, scissors, etc.) to inflict bodily harm and/or
intimidate, and such use will be treated as the
possession and use of a weapon.

The District will refer to law enforcement for
immediate prosecution any person who
possesses, carries, or stores a weapon in a
school building, and the District may take
disciplinary action as well in the case of a
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student. In addition the District will refer for
possible prosecution a parent or guardian of any
minor violating this policy on grounds of
allowing a minor to possess, carry, or store a
weapon in a school building. (45-8-361 (1) (2))

For the purposes of this section only, “school
building” means all buildings owned or leased
by a local school district that are used for
instruction or for student activities. (45-8-361

(5a)

The Board may grant persons and entities
advance permission to possess, carry, or store a
weapon in a school building. All persons who
wish to possess, carry, or store a weapon in a
school building must request permission of the
Board at a regular meeting. The Board has sole
discretion in deciding whether to allow a person
to possess, carry, or store a weapon in a school
building. (45-8-361 (3b))

This policy does not apply to law enforcement

officers acting in his or her official capacity.

(45-8-361 (3a))

e First Offense: 3-5 Days out-of-school
suspension, notify law enforcement

* Second Offense: Recommendation of
expulsion, notify law enforcement

VANDALISM:

Criminal mischief: A person commits the
offense of criminal mischief if he/she knowingly
or purposely injures, damages, or destroys any
property of another or school property at any
time during the school year. Without consent, a
person tampers with property of another in or on
school property so as to interfere with persons or
property of its use. During summer vacation,
law authorities will be notified to take
appropriate action.

*  Under $50.00:

* First Offense: Notify building
authorities and call parents in for
immediate conference, if deemed
appropriate. Make restitution or repairs.
One to five days in-school suspension.

* Second Offense: Same as first offense
and an automatic five days out-of-school
suspension. Make restitution.



* Third Offense: Make restitution and
recommend expulsion.

*  Over $50.00:

* First Offense: Notify building
authorities and call parents in for
immediate conference, if deemed
appropriate. Make restitution or repairs.
Three to five days out-of-school
suspension.

* Second Offense: Make restitution
and recommend long-term
suspension

VIDEO SURVEILLANCE POLICY:

The Board authorizes the use of video cameras
on District property to ensure the health,
welfare, and safety of all staff, students, and
visitors to District property, and to safeguard
District facilities and equipment. Video cameras
may be used in locations as deemed appropriate
by the Superintendent.

The District shall notify staff and students that
video surveillance may occur on District

property.

Students or staff in violation of Board policies,
administrative regulations, building rules, or law
shall be subject to appropriate disciplinary
action. Others may be referred to law
enforcement agencies.

The District shall comply with all applicable
state and federal laws related to record
maintenance and retention.

CELLULAR PHONES, ELECTRONIC
EQUIPMENT:

The District will not be responsible for the loss
or destruction of electronic devices. Any device
that causes disruption to the overall educational
climate or safety of the school will be
confiscated by a school employee and delivered
to the principal’s office.

Students who have electronic devices at school
are allowed to keep them on their person as long
as they are kept on silent. EJMS will use a
green light, yellow light and red light system to
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let students know when they can use their
electronic devices. Green light means devices
may be used before school in the commons and
pods; they may be used during lunchtime in the
cafeteria and outside. Yellow light means
students will be allowed to use devices for
educational uses only at the discretion of staff in
the classroom. Red light means that students are
not allowed to use their devices at all. During
any district or state mandated testing there will
be no use of electronic devices allowed. If
students fail to follow the guidelines, the device
will be confiscated and kept in the office.
Students are allowed to have eReaders with
them in class for reading only. Ifitis
determined that students are using the device for
anything other than reading, it will be
confiscated like all other electronic devices.

Students may use headphones before school and
at teacher’s discretion for education use. During
passing time and at lunch students are not to use
their headphones. We want students to be aware
of their surroundings and be able to converse
with their peers.

* First Offense: Student assigned detention
and device is confiscated and turned into
office and may be picked up at end of the
day

* Second Offense: Device confiscated and
turned into office. Parent must pick up.
Student will lose the privilege to use devices
at school for the remainder of the semester.

e Third Offense: Device confiscated and
turned into office. Parent must pick up.
Student will lose the privilege to use devices
at school for the remainder of the school
year.

There is to be no recording of any Kind in the
restrooms or locker rooms. Students will face
a minimum of one day of out-of-school
suspension if found to be in violation of this
rule.

THEFT:

Knowingly or purposely obtains or exerts
unauthorized control over property of another.
Taking of someone’s property without the
permission of the owner.



* First Offense: One to five days in-school
suspension. Contact parents. Make
restitution.

* Second Offense: Five days out-of-school
suspension. Make restitution.

* Third Offense: Expulsion Hearing

Law enforcement will be contacted each and
every time.

EXTORTION, BLACKMAIL, OR

COERCION OF SCHOOL PERSONNEL

OR STUDENTS, OR THREATS TO

SCHOOL PERSONNEL OR STUDENTS.

* First Offense: Call building and law
enforcement authorities. Contact parents.
Three days out of school suspension.

* Second Offense: Expulsion Hearing

HARASSMENT/INTIMIDATION/SEXUAL
HARASSMENT & BULLYING
DEFINITIONS:

HARASSMENT: Remarks and/or actions
directed toward a student, staff, or faculty
member designed to demean, embarrass, or
humiliate.

INTIMIDATION: Other actions intended to be
destructive or threatening to a person.

SEXUAL HARASSMENT: “Sexual
harassment” means unwelcome sexual advances,
requests for sexual favors, and other verbal or
physical conduct of a sexual nature. “Sexual
intimidation” means any unreasonable behavior,
verbal or nonverbal, which has the effect of
subjecting members of either sex to humiliation,
embarrassment or discomfort because of their
gender. (Montana Human Rights Commission
Regulations)

BULLYING: Bullying is when someone hurts
or scares another person on purpose. Bullying,
intimidation and harassment are aggressive
behaviors — words, actions or social exclusions —
that intentionally hurt or harm another person.
The aggressive behaviors occur repetitively
and there is an imbalance of power between
the perpetrator and the victim. The bully is
physically, verbally or socially stronger than the
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victim. Bullying may be perpetrated by one
person or by a group.

STUDENT RESPONSIBILITY FOR

REPORTING HARASSMENT/ BULLYING:

* A student who believes he or she has been
the victim of harassment is encouraged to
write the date, time, and place of the
incident(s) as soon as possible after alleged
harassment occurs. Then take this
information to the attention of any of the
following:

* The immediate supervisor: teacher or
teacher’s aide.

* The administrator and file a written
complaint.

STUDENT FOUND GUILTY OF

HARASSMENT/ BULLYING:

* First Offense: Detention(s)

* Second Offense: One to five days in-school
suspension

e Third Offense: One to five days out-of-
school suspension.

* Fourth Offense: Expulsion Hearing

Depending on the seriousness of the complaint,
a warning with parent notification may be the
first consequence.

HAZING: To harass by abusive and
humiliating tricks.
* Consequences same as harassment and

bullying.

Depending on the seriousness of the complaint,
a warning, with parent notification, may be the
first consequence.

All complaints about behavior that may violate
this policy shall be promptly investigated. Any
student, employee, or third party who has
knowledge of conduct in violation of this policy
or feels he/she has been a victim of hazing,
harassment, intimidation, bullying or menacing
in violation of this policy is encouraged to
immediately report his/her concerns to the
building principal or the Superintendent, who
have overall responsibility for such
investigations. This report may be made



anonymously. A student may also report
concerns to a teacher or counselor, who will be
responsible for notifying the appropriate District
official. Complaints against the building
principal shall be filed with the Superintendent.
Complaints against the Superintendent shall be
filed with the Board.

The complainant shall be notified of the findings
of the investigation and, as appropriate, that
remedial action has been taken.

Students whose behavior is found to be in
violation of this policy will be subject to
discipline up to and including expulsion. Staff
whose behavior is found to be in violation of
this policy will be subject to discipline up to and
including dismissal. Third parties whose
behavior is found to be in violation of this policy
shall be subject to appropriate sanctions as
determined and imposed by the Superintendent
or the Board. Individuals may also be referred to
law enforcement officials.

Retaliation is prohibited against any person who
reports or is thought to have reported a violation,
files a complaint, or otherwise participates in an
investigation or inquiry. Such retaliation shall be
considered a serious violation of Board policy,
whether or not a complaint is substantiated.
False charges shall also be regarded as a serious
offense and will result in disciplinary action or
other appropriate sanctions.

OBSCENE WORDS, GESTURES, DEEDS:
Obscene words, gestures, or deeds are not
permitted as part of any activity in or out of
class. Any of the following could be considered
insubordination, hazing, or harassment. The
administrator has the right of discretion.

* First Offense: One night of after-school

detention

* Second Offense: Two nights of after-school
detention

e Third Offense: One day of in-school
suspension

USE OF UNSPERVISED AREAS

Students may not be present in any unsupervised
or locked area of the building. Examples include
but are not limited to:

athletic facilities, locker rooms, music
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department, computer labs, classrooms,
stairwells, parking lot and back of the building;
this applies to lunch time as well. Any students
found in violation will receive the following:

* First Offense: Two days detention.

* Second Offense: One day ISS.

* Third Offense: OSS

Law Enforcement will be notified if deemed
necessary.

DANGEROUS CONDUCT

Any action that endangers the safety and well
being of individuals will not be tolerated. As a
general principle, such actions will result in at
least a five-day suspension up to a ten-day
suspension with possible recommendation for
expulsion. Examples include, but are not limited
to the following: sounding a false fire alarm,
possession of a weapon, possession of
dangerous materials (including ammunition),
sale and/or negotiating to sell, and distribution
of illegal/controlled substances, and causing
physical harm to a student or staff member.
Furthermore, if you have knowledge or have
reason to believe that the safety of a member of
the school community may be at risk, you
should immediately contact a school
administrator.

Students leaving campus on foot will be
considered “Dangerous Conduct”.

Students may not leave campus at any time
during the school day unless:

a) The parent/guardian or adult listed as
Emergency Contact, may personally check the
student out.

b) Due to liability issues, Lockwood Schools
will not accept phone calls to check out or
release a student from school.
Parents/guardians and law enforcement will be
notified by phone if possible when a student
leaves campus.

USE POLICY FOR THE USE OF
COMPUTERS, LOCKWOOD NETWORK
AND THE INTERNET

PHILOSOPHY

The Lockwood School staff believes that
utilizing the Internet in the classroom promotes
educational excellence.




Internet access promotes Lockwood’s vision for
providing educational excellence and the
integration of technology into an interactive
learning environment. The School District
firmly believes that the valuable information and
interaction available on this worldwide network
far outweighs the possibility that users may
procure material that is not consistent with the
educational goals of the District. The district
provides a CIPA (Children’s Internet Protection
Act) compliant content filter to monitor usage
and control access to nonproductive or
objectionable websites.

INTERNET TERMS AND CONDITIONS:
All uses of the Internet and electronic mail
systems must be in support of research and
education and consistent with the purposes of
the Lockwood School District.

The school district maintains the right to review
and edit all materials on the Lockwood network,
email system or the Internet.

The district cannot be held accountable for the
information that is retrieved via the Internet. In
addition to the appropriateness of information,
users need to consider the source of any
information they obtain, and consider how valid
that information may be. The educational value
of student Internet access is the joint
responsibility of students, parents and
employees of the school district. Parents who
wish to change their child’s Internet permissions
may do so in written form.

GOALS AND OBJECTIVES FOR

INTERNET USE:

* To promote higher level thinking in an
interactive learning environment

* To facilitate a global education for students
and staff

* To connect students to real world situations

* To expand the educational resources
available within our school district

e To provide opportunities to develop skills
for critical research

Guidelines for responsible use of technology and

the Internet include but are not limited to the

following:

A responsible student:
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* Uses the Internet to research assigned
classroom purposes.

* May use the Lockwood network to
send/receive electronic mail (e-mail).
Students will use approved classroom e-mail
accounts.

* Uses technology for educational purposes
only.

* May use the Internet/Lockwood network for
teacher directed chat rooms only.

*  Must use the Internet for legal purposes
only.

*  Must adhere to copyright laws and district
policy when contributing to the Lockwood
web site.

*  Must follow copyright laws and district
policy to send, receive or use copyrighted
materials.

*  Must have parent permission to utilize
student Gmail accounts.

A responsible user must not:

* Duplicate district software except as
expressly permitted by law or licensing
agreements.

* [llegally install copyrighted software for use
on district computers.

* Change computer files that do not belong to
the user.

* Use impolite or abusive language.

*  Use the Internet/Lockwood network for
commercial activities.

* Harass, write hate mail, write discriminatory
remarks or engage in other antisocial
behaviors online (Cyber bullying).

* Intentionally abuse or damage equipment.

* Share his or her name and/or personal
information with anyone.

* Reveal personal addresses or phone numbers
of students or staff.

* Use another’s account or password.

*  Use the Internet/Lockwood network
maliciously to develop programs that harass
other users or infiltrate a computer or
computing system and/or damage the
software components of a computer or
computing system (Hacking).



INAPPROPRIATE USE OF
TECHNOLOGY:

The inappropriate use of technology will not be
tolerated. Any violation of district policy and/or
rules may result in loss of district-provided
access to technology and the Internet. Additional
disciplinary action may be determined at the
building level in keeping with existing
procedures and practices regarding inappropriate
language and behavior. When and where
applicable, law enforcement agencies may be
involved.

The use of the Internet/Lockwood network is a
privilege, not a right and inappropriate use will
result in loss of privileges, disciplinary action
and/or legal action.

See Board Policies 5850 and 8421

PORNOGRAPHIC/SEXUALLY EXPLICIT

MATERIALS:

Possession, production, downloading

electronically and/or viewing materials

considered to be pornographic/sexually explicit

while in school, on school owned equipment or

on a school sponsored activity is prohibited.

* First Offense: 3 to 5 days of after-school
detention

* Second Offense: 3 to 5 days of in-school
suspension

* Third Offense: Expulsion hearing.

DISTRICT WIRELESS INTERNET
Students at no time are to be using personal
devices on the school district’s secure wireless
Internet system.

* First Offense: Warning

* Second Offense: One detention

* Third Offense: One day of ISS

* Fourth Offense: One day of OSS

FIGHTING:

After an investigation by the building
administrator, punishment will be given to the
guilty party/parties.

SPONTANEOUS: (OUT OF ANGER)
* First Offense: One day out-of-school
suspension
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* Second Offense: Three to five days out-of-
school suspension
* Third Offense: Expulsion hearing.

PREMEDITATED:

* First Offense: Automatic five days out-of-
school suspension.

* Second Offense: Automatic 10 days out-of-
school suspension.

* Third Offense: Expulsion hearing.

Fighting could be considered assault and

disorderly conduct. Severe cases will be reported

to law enforcement.

PROMOTION OF FIGHTING

Any student found to be promoting or
encouraging fighting will be subject to the same
consequences as those fighting.

PHYSICAL AGGRESSION:

Any physical, hostile action or behavior that is
unprovoked. Physical aggression will not be
tolerated and can be considered an assault.

Consequences will follow the sequence for a
fight.

HAMPERING STAFF EFFORTS:

Students hampering efforts of staff members
who are attempting to stop scuffles and fights by
the formation of tightly knit barriers around the
site of the incident, or in any other manner will
be named as an accessory to the incident.
Students will be dealt with under the
“insubordination” section of the handbook as
“flagrant defiance of school personnel”.

ABUSE OF TEACHER OR STAFF:
Montana Code: 20-4-303. Abuse of teachers.
Any parent, guardian, or other person who shall
insult or abuse a teacher anywhere on the school
grounds or school premises shall be deemed
guilty of a misdemeanor by a court of competent
jurisdiction, shall be fined no less than $25.00 or
no more than $500.00.

FALSE FIRE ALARM:

* First Offense: One to five days in-school
suspension. Notify parents and law
enforcement.




* Second Offense: Expulsion hearing. Notify
law enforcement.

INSUBORDINATION:

Verbal abuse of school personnel; flagrant

defiance of school personnel, school rules or any

part of this disciplinary policy; and/or failure to

properly identify one’s self to proper school

authorities is prohibited.

* First Offense: One to five days in-school
suspension.

* Second Offense: Three to five days out-of-
school suspension.

* Third Offense: Expulsion Hearing

TRUANCY:

When a student is absent from school/class
without parent or guardian knowledge or the
school’s permission.

If a parent fails to notify the school of an

acceptable reason for an absence within two (2)

days of the student’s return, the absence will be

considered truancy and dealt with accordingly.

* Consequences will vary depending on length
of truancy. They will range from detention
to time at the Truancy Center

PROHIBITION OF GANGS AND GANG
ACTIVITIES:

Definition:

A gang is any ongoing organization, association,
or group of three or more persons, whether
formal or informal, having as one of its primary
activities the commission of criminal acts and/or
violations of school policy and having a
common name and/or common identifying
signs, colors, or symbols.

Conduct prohibited by this policy includes:

1. Wearing, possessing, distributing,
displaying, or selling any clothing, jewelry,
emblems, badges, symbols, signs or other
items which indicate a student’s
membership or affiliation with a gang.

* If the principal determines on reasonable
suspicion that any of the items indicated
above are gang-related, the principal can
ban the wearing or display of such items
after giving verbal and written notice to

students.

2. Communicating either verbally or non-
verbally (gestures, handshakes, slogans,
drawings, etc.), to convey membership or
affiliation in a gang.

3. Defacing school or personal property with
gang-related graffiti, symbols or slogans.

4. Extortion or requiring payment of anything
of value for “protection”, “insurance”, or
threats, intimidation or other gang-related
activities involving any persons(s).

5. Inciting other students to intimidate or to act
with physical violence upon any other
person related to gang activity.

6. Soliciting others for gang membership; or

7. Committing any other illegal act or other
violation of school district policies that
relates to gang activity.

Guidelines for Discipline

1. A student will receive a warning the first
time he/she violates this policy, unless the
student also violates another provision of the
Student Code of Conduct at the same time.
Parent notification is required. The School
Resource Officer will also be notified.

2. For a second violation of this policy,
students will be suspended out of school for
3 — 5 days dependent upon the nature and
severity of the violation. Parent notification
is required with a warning that a third such
violation will result in recommendation for
long-term suspension.

3. For a third violation of this policy, students
will be suspended out of school for 10 days
with recommendation for long-term
suspension.

If gang-related activity is associated with
another act of misconduct, evidence of gang
activity shall be considered an aggravating
factor and may result in a recommendation for
long-term suspension, even for first offenses. In
addition, law enforcement will be notified.

DRESS CODE/PERSONAL APPEARANCE:
The Students at EJIMS are proud of their
individual appearance and the freedom to
express themselves through the latest fashions. It
is our goal to continue the tradition of our
students presenting themselves in a positive




manner. We ask that students are well groomed

and demonstrate personal hygiene, exemplified

by excellent manners and respect for each other.

Your peers and teachers will appreciate your

cooperative spirit and working together to

present yourself with pride. We respectfully
request that you dress in a professional manner
that does not distract from the learning
environment of other students. To maintain high
standards in health and safety for all of our
students, we request that all students focus on
personal cleanliness and their overall personal
appearance.

* Students shall not wear caps or other
headgear including but not limited to:
sweatbands, or sunglasses in school
buildings during normal school hours. Caps
may be worn after normal school hours
while in attendance at athletic events in the
gymnasium.

* Students may wear bandanas as hair
accessories, unless deemed to fall under the
gang policy such as a “doo-rag” style.

* Students may not wear clothing or jewelry
that advertises tobacco, alcohol, drugs, or
other harmful substances.

* Students are prohibited from wearing any
jewelry or other ornaments that could cause
personal harm to the student or others.
Chains that are considered jewelry are not
acceptable at EIMS.

* Students shall not wear articles of clothing
that are adorned with sexually suggestive
slogans, profanity, lewd pictures, innuendos,
vulgar or obscene displays, or that which
may be offensive to another’s religion, race
or national origin.

* Students shall not wear overly revealing
apparel; they should be significantly
covered. This includes, but is not limited to,
spaghetti strap shirts, low cut tops, low cut
armholes, shirts without sides, cropped tops
that reveal the midriffs, shirts with open
backs, mesh tops, pajamas, flannel pants,
sagging pants or sweats that reveal
undergarments, and dresses or tops which
are intended as undergarments shall not be
worn in school. Students wearing see
through shirts must have clothing
underneath that meet dress code. Oversized
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pants are to be belted at the waist to prevent
sagging.

* Students are allowed to wear shorts and
skirts, but the length must fall at fingertip
length of the longest finger.

¢ If a student wears leggings or tight “yoga
pants”, their shirt must be thumb length.

¢ Holes in pants or shorts above thumb
length must be covered.

e All shirts must have sleeves.

e Students shall wear shoes or sandals that are
safe and appropriate for school. Footwear
that is determined to be unsanitary or
hazardous in the building may not be worn.
Slippers are not appropriate for school.

* Any hairstyle is permitted so long as it is
kept neat, clean and controlled.

* Some classes may require further dress
requirements due to safety concerns or
performance dress. Students in these classes
will be made aware of these additional
requirements.

* Students need to dress appropriately for the
weather realizing that they go outside at
lunchtime and they may need to evacuate
the building or school bus in the event of an
emergency.

Students who are not meeting our dress code
will be asked to change into something else
that meets the dress code or their PE
uniform, they may call home for clothes to be
brought to them but will not be allowed to
leave as we do not want them missing class.
They will have to change into their PE
uniform until new clothes are brought in for
them. Refusal to comply will result in
additional disciplinary action.

THE BUILDING ADMINISTRATOR MAY
DETERMINE THE APPROPRIATENESS
OF DRESS.

INAPPROPRIATE DISPLAY OF
AFFECTION (PDA):

Students are reminded that the school is a formal
setting, much like a place of business. Public
display of affection, actions with sexual
innuendo and/or any activity that would be
considered misconduct of a sexual nature, does




not have a place in school or as part of any

school related activity and will not be tolerated.

* First Offense: Conference with student;
contact parents.

* Second Offense: Detention; contact parents

e Third Offense: In-School Suspension;
contact parents

*  Further Offenses: Out-of School
Suspension; contact parents

HABITUAL OFFENDERS:
Habitual offenders are students who break
various rules on a regular basis.
Habitual offenders will be given multiple days
of in-school suspension, and/or out-of-school
suspension, and/or a behavioral contract, and/or
brought before the Board of Trustees for further
disciplinary action, which may include
expulsion.
Punishment for the violations of school
rules may carry over to the next school

year.

EXTRA CURRICULAR/CO-

CURRICULAR ACTIVITIES
PHYSICALS:
Physicals are required in order to participate in
any of the following Middle School activities:
Cross-Country, Softball, Basketball, Volleyball,
Track and Dance. All participants must have a
physical exam before being permitted to
participate. Physicals are valid for two years.
The parent information card/physical exam card
must be signed by the parent or guardian of the
student and the doctor administering the
physical exam. This card will be kept on file at
the school and may be used for all sports or
activities during the two-year period governed
by the card.

PARTICIPATION FEE:

A fee of $40.00 will be charged per activity,
$140.00 for football for students that participate
in the extracurricular/ co-curricular programs. A
student’s fourth activity in one school year will
be at no charge. Students unable to pay for an
activity may request financial assistance from
the activities director or the principal. Students
requiring financial assistance will assist the
athletic department to cover the cost.
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ADMISSION FEE:

An admission fee of $2.00 for students and
$3.00 will be collected for entrance into athletic
events.

PE UNIFORMS:

All students will be required to purchase a
PE/Athletic uniform. The cost for the shirt and
shorts is set at $25.00. These uniforms are to be
worn at all times during PE classes and are the
uniforms for our sporting events. Students may
purchase a new uniform if they need a different
size or have lost one or both of the items.

There is assistance for families that cannot
afford the cost. Please contact the school office
if you have any questions or need assistance.
Students requiring financial assistance will assist
the athletic department to cover the cost.

SUPERVISION:

To insure that students are properly supervised
while participating in extra curricular activities,
the following procedure is to be used. Students
in activities that require dressing out are to
assemble in the locker room. They are to dress
out and remain there until the supervisor is ready
to escort all of the participants to the practice or
performance area (field, track, and gym).
Students are not to go to the area without
supervision. All participants are to remain at the
practice area or competition site until the activity
is completed. Then all students will be escorted
back to the locker room. Supervisors are to
supervise the showering and dressing activities
and insure that the students leave the building
through the exit designated as the closest by the
coach of that sport.

All students will be instructed to lock all
personal items in their assigned lockers. All
doors to the locker room will be locked during
practice time. In the event that a student cannot
stay for an entire practice session for whatever
reason, he/she is to dress out for the activity and
take his/her street clothes, books, etc. to the
practice or performance area with him/her.
When it is time for the student to leave, he/she
will leave from the practice area without
returning to the locker room. At no time will a
student be permitted to return to the locker room
unsupervised.




Students in activities not requiring dressing out
are to assemble in the designated area and
remain under the supervision of the
coach/sponsor until the practice/performance is
over. Then the supervisor is to insure they exit
the building via approved exit.

If there are any questions regarding this
procedure, please see the Activities Director.
Supervision is a must. Students cannot be
expected to go unsupervised.

Eileen Johnson Middle School uses a “no cut”
philosophy for all activities. Students may be
offered different levels of an activity, but no
students will be cut.

BEHAVIOR:

Any student involved in a school-sponsored
event or organization as a participant or a
spectator is a representative of the school and
the school district. He/she is responsible for
representing him/herself and the school with
dignity. All school rules apply to activities in
the same way and to the same extent as they do
during school hours.

Before any student will be allowed to participate
in any activity, he/she will be required to return
a copy of the school and/or activity rules signed
and dated by the student and his/her
parent/guardian.

An activity shall be defined as anything, which
is sponsored by the school.

A student who is in ISS or on OSS may not
participate or practice in activities on that
afternoon or evening. The absence from practice
will be considered unexcused.

Additional rules and/or consequences
established by a coach or sponsor along with the
activities director may be given to participants in
any activity and organization and will thus
become a part of the school discipline policy.

ACADEMIC ELIGIBILITY:

It is the belief of the faculty and staff at Eileen
Johnson Middle School that participation in
extra curricular activities is a privilege.
Academic success is the number one priority for
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our school and all students are encouraged to put
forth their best effort within the classroom.

Participating in activities can be an integral part
of a child’s educational experience in that these
programs can teach skills which will be of
benefit to the student beyond their years at
Eileen Johnson Middle School. It is our desire
that middle level students receive exposure to
and opportunity to participate in many different
and varied activities.

In order to be eligible for participation in extra
curricular activities the following guidelines
have been established:

* Students with an “F” will not be allowed to
participate in any games or meets. However,
the student will remain part of the team and
allowed to practice.

* Itis the responsibility of the coach to review
grades each Monday and the day before a
game beginning on the second week of
practice.

If a student is considered ineligible the following

interventions have been established:

* A student receiving an “F” should meet with
the teacher and draft a plan of improvement.

* A student will become eligible when all
grades return to a passing status. This must
be done no later than 3:00 pm of the day
prior to game day.

ATTENDANCE:
A student must attend practices and
performances on a regular basis. Students who
cannot attend practices or performances should
let the supervisor know in advance. A student
must attend 10 practices before he/she can
participate in competition. Students who do not
follow this procedure will be removed from the
activity for a period of time to be determined by
the supervisor.
Three unexcused absences result in automatic
removal from activity.

ABSENCES:

A student must be in attendance for at least 4
periods, 1/2 a day, to participate in that night’s
activity. This includes all school-sponsored



activities. If a student has an unexcused absence
the day before an activity, they are not allowed
to participate.

CHEMICAL USE POLICY:

NO STUDENT INVOLVED IN ANY
EXTRA-CURRICULAR OR CO-
CURRICULAR ACTIVITY MAY BE
UNDER THE INFLUENCE OF ALCOHOL
OR ANY OTHER CONTROLLED
SUBSTANCE AT ANY TIME.

* First Offense: 15 days total suspension from
activities. (10 days suspension from
practice. Five days of practice is then
required to return to competition.)

* Second Offense: Suspension from all
activities for the remainder of the year. Ifa
student is involved in an extra-curricular
activity at the time of the offense, the
student will forfeit all school awards in that
activity for the year.

The school administrator will cooperate fully
with law enforcement agencies when
investigation and searches, related to drug
offenses, are in progress.

All students involved in any extra-curricular or
co-curricular activities will be deemed guilty of
associated misconduct at any time, if they are
associated with situations when alcohol/drugs
are being sold or used illegally.

ATHLETE OF THE YEAR

Student-athletes must meet the following criteria
in order to be considered for nomination by a
coach:

A. Compete in, and finish (except in the case of
injury) at least two (2) school sanctioned
sports during the school year.

B. Demonstrate athletic ability and achieve a
quality performance level within each sport.

C. Be a first time 8th grade student and
maintain a 2.5 GPA or higher.

D. Demonstrate the qualities of leadership,
sportsmanship and citizenship in each sport
as well as in the classroom.

E. May not be suspended by coaches or
administration for any reason during each
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sport season.

F. Participate in other extra curricular
activities.

G. Demonstrate a positive attitude and
cooperation with administration, staff, and
students.

H. Show improvement in all areas mentioned.

FEDERAL POLICIES
UNINTERRUPTED SCHOLAR’S ACT
In January 2013, Congress passed the
"Uninterrupted Scholars Act (USA)" which
amended the Family Education Rights and
Privacy Act (FERPA) to permit educational
agencies and institutions to disclose education
records of students in foster care to State and
county social service agencies or child welfare
agencies. The statute also amended the
requirement that educational agencies and
institutions notify parents before complying with
judicial orders and subpoenas in certain
situations.

NOTIFICATION OF RIGHTS UNDER
FERPA FOR ELEMENTARY AND
SECONDARY SCHOOLS

The Family Educational Rights and Privacy Act

(FERPA) affords parents and students who are

18 years of age or older ("eligible students")

certain rights with respect to the student's

education records. These rights are:

1. The right to inspect and review the student's
education records within 45 days after the
day Lockwood School receives a request for
access.

Parents or eligible students should submit to the
school principal [or appropriate school official]
a written request that identifies the records they
wish to inspect. The school official will make
arrangements for access and notify the parent or
eligible student of the time and place where the
records may be inspected.

2. The right to request the amendment of the
student's education records that the parent or
eligible student believes are inaccurate,
misleading, or otherwise in violation of the
student's privacy rights under FERPA.



Parents or eligible students who wish to ask the
school to amend a record should write the school
principal [or appropriate school official], clearly
identify the part of the record they want changed
and specify why it should be changed. If the
school decides not to amend the record as
requested by the parent or eligible student, the
school will notify the parent or eligible student
of the decision and of their right to a hearing
regarding the request for amendment. Additional
information regarding the hearing procedures
will be provided to the parent or eligible student
when notified of the right to a hearing.

3. The right to provide written consent before
the school discloses personally identifiable
information (PII) from the student's
education records, except to the extent that
FERPA authorizes disclosure without
consent.

One exception, which permits disclosure without
consent, is disclosure to school officials with
legitimate educational interests. A school
official is a person employed by the school as an
administrator, supervisor, instructor, or support
stall member (including health or medical stall
and law enforcement unit personnel) or a person
serving on the school board. A school official
also may include a volunteer or contractor
outside of the school who performs an
institutional service of function for which the
school would otherwise use its own employees
and who is under the direct control of the school
with respect to the use and maintenance of PII
from education records, such as an attorney,
auditor, medical consultant, or therapist; a parent
or student volunteering to serve on an official
committee, such as a disciplinary or grievance
committee; or a parent, student, or other
volunteer assisting another school official in
performing his or her tasks. A school official has
a legitimate educational interest if the official
needs to review an education record in order to
fulfill his or her professional responsibility.
[Optional] Upon request, the school discloses
education records without consent to officials of
another school district in which a student seeks
or intends to enroll, or is already enrolled if the
disclosure is for purposes of the student's
enrollment or transfer. [NOTE: FERPA requires
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a school district to make a reasonable attempt to
notify the parent or student of the records
request unless it states in its annual notification
that it intends to forward records on request.]

4. The right to file a complaint with the U.S.
Department of Education concerning alleged
failures by the Lockwood School to comply
with the requirements of FERPA. The name
and address of the Office that administers
FERPA are:

Family Policy Compliance Office U.S.
Department of Education 400 Maryland
Avenue, SW Washington, DC 20202

[NOTE: In addition, a school may want to
include its directory information public notice,
as required by §9937 of the regulations. with its
annual notification of rights under FERPA.]

[Optional] See the list below of the disclosures
that elementary and secondary schools may
make without consent.

FERPA permits the disclosure of PII from
students' education records, without consent of
the parent or eligible student, if the disclosure
meets certain conditions found in §9931 of the
FERPA regulations. Except for disclosures to
school officials, disclosures related to some
judicial orders or lawfully issued subpoenas,
disclosures of directory information, and
disclosures to the parent or eligible student,
§9932 of the FERPA regulations requires the
school to record the disclosure. Parents and
eligible students have a right to inspect and
review the record of disclosures. A school may
disclose PII from the education records of a
student without obtaining prior written consent
of the parents or the eligible student -

* To other school officials, including teachers,
within the educational agency or institution
whom the school has determined to have
legitimate educational interests. This
includes contractors, consultants, volunteers,
or other parties to whom the school has
outsourced institutional services or
functions, provided that the conditions listed
in §99.31 (a)(HMHB)( 1) - (@)(DH(H)(B)(2)
are met. (§9931 (a)(1)



To officials of another school, school
system, or institution of postsecondary
education where the student seeks or intends
to enroll, or where the student is already
enrolled if the disclosure is for purposes
related to the student's enrollment or
transfer, subject to the requirements of §99
34.(§9931 (a)(2)

To authorized representatives of the U. S.
Comptroller General, the U. S. Attorney
General, the U.S. Secretary of Education, or
State and local educational authorities, such
as the State educational agency in the parent
or eligible student's State (SEA).
Disclosures under this provision may be
made, subject to the requirements of §99.35,
in connection with an audit or evaluation of
Federal- or State-supported education
programs, or for the enforcement of or
compliance with Federal legal requirements
that relate to those programs. These entities
may make further disclosures of PII to
outside entities that are designated by them
as their authorized representatives to
conduct any audit, evaluation, or
enforcement or compliance activity on their
behalf. (§§9931(a)(3) and 9935)

In connection with financial aid for which
the student has applied or which the student
has received, if the information is necessary
to determine eligibility for the aid,
determine the amount of the aid, determine
the conditions of the aid, or enforce the
terms and conditions of the aid. (§99.31(a)(4)
To State and local officials or authorities to
whom information is specifically allowed to
be reported or disclosed by a State statute
that concerns the juvenile justice system and
the system's ability to effectively serve, prior
to adjudication, the student whose records
were released, subject to §99.38.
(§99.31(a)(5))

To organizations conducting studies for, or
on behalf of, the school in order to: (a)
develop, validate, or administer predictive
tests; (b) administer student aid programs: or
(c) improve instruction. (§99.31 (a)(6»)

To accrediting organizations to carry out
their accrediting functions. (§99.31 (a)(7)
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* To parents of an eligible student if the
student is a dependent for IRS tax purposes.
(§99.31(a)(8))

* To comply with a judicial order or lawfully
issued subpoena. (§99.31(a)(9»)

* To appropriate officials in connection with a
health or safety emergency, subject to
§99.36. (§99.31(a)(10)

* Information the school has designated as
"directory information" under §99.37.

(§99.31(a)(ID))

FAMILY EDUCATIONAL RIGHTS &
PRIVACY ACTS (FERPA) NOTICE FOR
DIRECTORY INFORMATION
The Family Educational Rights and Privacy Act
(FERPA), a Federal law, requires that School
Districts, with certain exceptions, obtain your
written consent prior to the disclosure of
personally identifiable information from your
child's education records. However, School
Districts may disclose appropriately designated
"directory information" without written consent,
unless you have advised the District to the
contrary in accordance with District procedures.
The primary purpose of directory information is
to allow the School Districts to include this type
of information from your child's education
records in certain school publications. Examples
include:
* A playbill, showing your student's role in a
drama production
*  The annual yearbook
*  Honor roll or other recognition lists
*  Promotion Ceremony programs
* Sports activity sheets, such as for wrestling,
showing weight and height of team members.

Directory information, which is information that
is generally not considered harmful or an
invasion of privacy if released, can also be
disclosed to outside organizations without a
parent's prior written consent. Outside
organizations include, but are not limited to,
companies that manufacture class rings or
publish yearbooks. In addition, two federal laws
require local educational agencies (LEAs)
receiving assistance under the Elementary and
Secondary Education Act of 1965 (ESEA) to
provide military recruiters, upon request, with



the following information - names, addresses 2.
and telephone listings - unless parents have
advised the LEA that they do not want their
student's information disclosed without their 4.
prior written consent.

Mental or psychological problems of the
student or student's family

Sex behavior or attitudes

Illegal, anti-social, self-incriminating, or
demeaning behavior

5. Critical appraisals of others with whom
respondents have close family relationships

[98)

If you do not want Lockwood School to disclose

directory information from your child's 6. Legally recognized privileged relationships,
education records without your prior written such as with lawyers, doctors, or ministers
consent, you must notify the District in writing 7. Religious practices, affiliations, or beliefs of

upon enrollment. Lockwood School has
designated the following information as
directory information:

Student's name
Address

Telephone listing
Electronic mail address

the student or parents

8. Income, other than as required by law to
determine program eligibility.

Receive notice and an opportunity to opt a

student out of

1. Any other protected information survey,
regardless of funding

*  Photograph 2. Any non-emergency, invasive physical

«  Date and place of birth exam or screenirllg.required as a condition pf
« Major field of study attendance, administered by the school or its
«  Dates of attendance ggent, gnd not necessary to protect the

e Grade level immediate health and safety of a student,

Participation in officially recognized
activities and sports - Weight and height of
members of athletic teams

Degrees, honors, and awards received

The most recent educational agency or
institution attended

Student 10 number, user 10, or other unique
personal identifier used to communicate in
electronic systems that cannot be used to
access education records without a PIN,
password, etc. (A student's SSN, in whole or
in part, cannot be used for this purpose.)

NOTIFICATION OF RIGHTS UNDER THE
PROTECTION OF PUPIL RIGHTS
AMENDMENT (PPRA)

PPRA affords parents certain rights regarding
our conduct of surveys, collection and use of
information for marketing purposes, and certain
physical exams. These include the right to:

* Consent before students are required to submit
to a survey that concerns one or more of the
following protected areas ("protected
information survey") if the survey is funded in
whole or in part by a program of the U.S.
Department of Education (ED)

1.

Political affiliations or beliefs of the student
or student's parent
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except for hearing, vision, or scoliosis
screenings, or any physical exam or
screening permitted or required under State
law

3. Activities involving collection, disclosure,
or use of personal information obtained from
students for marketing or to sell or otherwise
distribute the information to others.

Inspect, upon request and before administration

or use

1. Protected information surveys of students

2. Instruments used to collect personal
information from students for any of the
above marketing, sales, or other distribution
purposes

3. Instructional material used as part of the
educational curriculum.

These rights transfer to from the parents to a

student who is 18 years old or an emancipated

minor under State law.

School District will develop and adopt policies,
in consultation with parents, regarding these
rights, as well as arrangements to protect student
privacy in the administration of protected
information surveys and the collection,
disclosure, or use of personal information for
marketing, sales, or other distribution purposes.
School District will directly notify parents of



these policies at least annually at the start of

each school year and after any substantive

changes. School District will also directly notify,
such as through U.S. Mail or email, parents of
students who are scheduled to participate in the
specific activities or surveys noted below and
will provide an opportunity for the parent to opt
his or her child out of participation of the
specific activity or survey. School District will
make this notification to parents at the beginning
of the school year if the District has identified
the specific or approximate dates of the activities
or surveys at that time. For surveys and activities
scheduled after the school year starts, parents
will be provided reasonable notification of the
planned activities and surveys listed below and
be provided an opportunity to opt their child out
of such activities and surveys. Parents will also
be provided an opportunity to review any
pertinent surveys. Following is a list of the
specific activities and surveys covered under this
requirement:

* Collection, disclosure, or use of personal
information for marketing, sales or other
distribution.

* Administration of any protected information
survey not funded in whole or in part by ED.

* Any non-emergency, invasive physical
examination or screening as described
above.

Parents who believe their rights have been
violated may file a complaint with:
Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-5901

PPRA NOTICE & CONSENT/OPT-OUT
FOR SPECIFIC ACTIVITIES
The Protection of Pupil Rights Amendment
(PPRA), 20 U.S.C. § I 232h, requires School
District to notify you and obtain consent or
allow you to opt your child out of participating
in certain school activities. These activities
include a student survey, analysis, or evaluation
that concerns one or more of the following eight
areas ("protected information surveys"):
1. Political affiliations or beliefs of the student
or student's parent
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2. Mental or psychological problems of the

student or student's family

Sex behavior or attitudes

4. lllegal, anti-social, self-incriminating, or
demeaning behavior

5. Critical appraisals of others with whom
respondents have close family relationships

6. Legally recognized privileged relationships,
such as with lawyers, doctors, or ministers

7. Religious practices, affiliations, or beliefs of
the student or parents

8. Income, other than as required by law to
determine program eligibility.

This requirement also applies to the collection,

disclosure or use of student information for

marketing purposes ("marketing surveys"), and

certain physical exams and screenings.

[98)

The School District will provide parents, within
a reasonable period of time prior to the
administration of the surveys and activities,
notification of the surveys and activities and be
provided an opportunity to opt their child out, as
well as an opportunity to review the surveys.
(Please note that this notice and consent/opt-out
transfers from parents to any student who is 18
years old or an emancipated minor under State
law.)

CHILD NUTRITION PROGRAMS

If school districts participate in the National
School Lunch Program, the School Breakfast
Program, or the Special Milk Program, near the
beginning of each school year, they must
provide both parents and the public with
information about free milk. Districts also must
provide parents with an application form.
Districts may disclose children’s free and
reduced eligibility status, unless the requestor
falls intone of the categories specified in the
National School Lunch Act. 42 U.S.C.
1758(b)(6)(A)(1)-(1v).

The U.S. Depatment of Agriculture's document
entitled Eligibility Guidance for School Meals
Manual contains an explanation of the required
notices and a sample notice and application
form. The document also contains a chart
describing the whom, and under what
conditions, information regarding free and
reduced eligibility status may be disclosed.



The amended Healthy, Hungry-Free Kids Act of
20 10 requires school districts to inform and
update the public (including parents, students,
and others in the community) about the content
and implementation of the local school well ness
policy. 42 U.S.C. 1758B(b)(4). School districts
also must periodically measure and report on
implementation of the local school wellness
policy, including: (i) the extent to which schools
under the jurisdiction of the local school district
are in compliance with the local school wellness
policy (ii) the extent to which the local school
wellness policy of the local district compare to
model local school wellness policies: and (iii)
description of the progress make in attaining the
goals of the local school wellness policy.
According to the U.S. Department of
Agriculture memorandum, school districts can
implement the requirement for informing and
updating the public about the content and
implementation of the local school wellness
policy by developing or disseminating printed or
electronic materials to families of school
children and other members of the school
community at the beginning of the school year,
and posting local school wellness policy and an
assessment of its implementation on the district
or school website.

McKINNEY-VENTO HOMELESS
ASSISTANCE ACT

The McKinney-Vento Homeless Assistance Act
requires homeless student liaisons to provide
public notice of the education rights of homeless
students. Such notice is to be disseminated in
places where homeless students receive services
under this Act, including schools, family
shelters, and soup kitchens. The notice must be
in a “manner and form" understandable to
homeless students and their parents/guardians,
"including, if necessary and to the extent
feasible," in their native language.

TITLE VI, TITLE IX, SECTION 504, THE
AGE DISCRIMINATION ACT, TITLE III
OF THE AMERICANS WITH
DISABILITIES ACT, AND THE BOY
SCOUTS OF AMERICAN EQUAL ACCESS
ACT

The Department of Education's (ED) Office for
Civil Rights (OCR) enforces several statutes that
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protect the rights of beneficiaries in programs or
activities that receive financial assistance from
ED. These laws prohibit discrimination on the
basis of race, color, and national origin (Title VI
of the Civil Rights Act of 1964), sex (Title IX of
the Education Amendments of 1972), disability
(Section 504 of the Rehabilitation Act of 1973),
and age (Age Discrimination Act of 1975). OCR
also has enforcement responsibilities under Title
II of the Americans with Disabilities Act, which
prohibits state and local governments from
discriminating on the basis of disability. In
addition, OCR enforces the Boy Scouts of
America Equal Access Act, which addresses
equal access to meet on school premises or in
school facilities for the Boy Scouts of America
and other designated youth groups.

This fact sheet explains the requirements for
schools, colleges, and state and local
governments that receive federal funds to issue
notices of non-discrimination, clarifies the
information that they should include in their
non-discrimination notices, and provides a
sample notice of nondiscrimination. This fact
sheet is designed to assist education institutions
in establishing a notice of non-discrimination
that meets the requirements of the applicable
regulations.

Notice of Non-discrimination Requirements
The regulations implementing Title VI, Title IX,
Section 504, the Age Discrimination Act, and
the Boy Scouts Act contain requirements for
recipients to issue notices of non-discrimination.
(See 34 C.F.R. Sections 100.6(d), 106.9, 104.8,
110.25, and 108.9, respectively.) The Title 1\
regulation also contains a notice requirement
that applies to all entities of state or local
government, whether or not they receive federal
financial assistance. (See 28 C.P.R. Section
35.106.)

These regulations require that recipients notify
students, parents and others that they do not
discriminate on the basis of race, color, national
origin, sex, disability, and age, and, if
applicable, that they provide equal access to the
Boy Scouts of America and other designated
youth groups. However, these regulations
contain minor differences relating to the



required content of recipient notices of non-
discrimination and the methods used to publish
them.

The Title VI regulation requires schools and
colleges to notify students and others of the
regulatory provisions in a manner that a
responsible ED official would find necessary to
tell students of their protections against
discrimination under the statute and regulation.

The Boy Scouts Act regulation incorporates the
Title VI regulatory provision concerning notice
of non-discrimination. Public elementary and
secondary schools and local and state
educational agencies that receive funds made
available through ED must make available
information regarding the provisions of the Boy
Scouts Act. This information must be made
available in a manner that a responsible ED
official would find necessary to inform people of
the protections provided under the Boy Scouts
Act and its regulation. Entities other than public
elementary and secondary schools and local and
state educational agencies that receive funds
made available through ED need not provide this
notice, as the Boy Scouts Act does not apply to
them.

The Title IX and the Section 504 regulations
both contain more detailed requirements that
specify the information that must be included in
a notice of non-discrimination. These
regulations also require recipients to designate at
least one employee to coordinate efforts to
comply with and carry out responsibilities.

The Title IX regulation requires schools and
colleges to implement specific and continuing
steps to inform students and others of the
protections against discrimination on the basis of
sex. The notification must state that the
requirement of non-discrimination in
educational programs and activities extends to
employment and admission. It also must say that
questions about Title IX may be referred to the
employee designated to coordinate Title [X
compliance or to the assistant secretary for civil
rights. Schools are required to include the name,
address, and telephone number of the designated
coordinator in their notifications.
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The Section 504 regulation requires that schools
and colleges employing IS or more persons
implement appropriate, continuing steps to
notify students and others that the school does
not discriminate on the basis of disability in
violation of the statute and regulation. The
notification must state, where appropriate, that
the school or college does not discriminate in
admission, treatment, or access to its programs
or activities. The notification also must state that
the school or college does not discriminate in
employment in its programs or activities. The
employee designated to coordinate compliance
with the Section 504 regulation must be
identified in the notification. The Title II
regulation requires that a public entity generally
make information regarding the provisions of
Title II available to applicants, participants and
other interested persons in such a manner as the
head of the entity finds necessary to apprise such
persons of the protections against discrimination
under the Americans with Disabilities Act. The
regulation implementing the Age Discrimination
Act requires a school or college to notify its
students and applicants, in a continuing manner,
of information regarding the provisions of the
act and these regulations. The notice must
identify the compliance coordinator by name or
title, address, and telephone number.

Methods of Notification

In accordance with the Title IX and Section 504
regulations, notification may include posting
information notices, publishing in local
newspapers, publishing in newspapers and
magazines operated by the school or its students,
publishing in alumnae or alumni newspapers or
magazines, or distributing memoranda or other
written communications to students and
employees. In addition, recipients are required to
include a statement of nondiscriminatory policy
in any bulletins, announcements, publications,
catalogs, application forms, or other recruitment
materials that are made available to participants,
students, applicants, or employees. As noted in
the pertinent Section 504 regulatory provision,
schools may meet this requirement either by
including appropriate inserts in existing
materials and publications or by revising and
reprinting the materials and publications.
Neither the Title VI regulation, the Boy Scouts



Act regulation, the Age Discrimination Act
regulation, nor the Title II regulation specifies
the methods to be used by recipients in
publishing notices of non-discrimination.

Combined Requirements

OCR recognizes the variations among the
regulations governing notice requirements and
understands that schools and colleges may wish
to use one statement to comply with all
requirements of the regulations implementing
Title VI, Title IX, Section 504, the Age
Discrimination Act, and, if applicable, the Boy
Scouts Act. Public institutions also may wish to
include Title II of the Americans with
Disabilities Act in their statement. OCR
encourages one combined notice for the
regulations.

A combined non-discrimination notice should
contain two basic elements: (I) a statement of
nondiscrimination that specifics the basis for
non-discrimination; and (2) identification by
name or title, address, and telephone number of
the employee or employees responsible for
coordinating the compliance efforts.

The regulations do not require that a recipient
identify the pertinent regulations by title. Please
see the sample notice at the end of this
pamphlet.

The Title IX regulation requires a recipient to
provide the name of the person responsible for
its compliance effort in addition to the address
and telephone number where that person may be
contacted. However, because OCR recognizes
that the inclusion of a person's name in a non-
discrimination notice may result in an overly
burdensome requirement to republish the notice
if a person leaves the coordinator position, it is
acceptable for a recipient to identify its
coordinator only through a position title.

The Section 504 regulation does not require a
recipient to include the address or telephone
number of the responsible employee assigned to
coordinate its compliance efforts. However,
OCR considers that identifying the responsible
employee without information on how to contact
that person docs not constitute an effective
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notice. An acceptable non-discrimination notice
should provide information on how to contact
the responsible employee.

Compliance with the notification requirements
of Section 504 will also generally satisfy the
notification requirements of Title II for state and
local governments.

Although the Section 504 and Title IX
regulations state that schools and colleges,
where appropriate, shall specify non-
discrimination in the areas of admission and
employment, a general statement indicating non-
discrimination in all programs is acceptable.

The Title IX regulation indicates that inquiries
concerning the application of the Title IX
regulation may be referred to the coordinator or
to the assistant secretary for civil rights. An
acceptable notice may include the names and
titles of either one or both individuals.

However, since the Section 504 regulation
requires identification of a coordinator, a
combined nondiscrimination notice should
include the name and/or title of the responsible
employee. If a recipient designates two different
people to coordinate compliance with Section
504 and Title IX, both names or titles should be
included in the notice.

INDIVIDUALS WITH DISABILITIES
EDUCATION ACT

Under the Individuals with Disabilities
Education Act (IDEA) school districts must give
parents of a child with a disability a copy of
procedural safeguards one time per year, and
upon initial referral, parental request for an
evaluation, filing of a request for a due process
hearing, disciplinary action constituting a
change in placement, and at the request of a
parent. A school district may post a copy of the
procedural safeguards on its website. The notice
may fully explain IDEA's procedural safeguards
in an easily understandable manner, and in the
native language of the parents unless it

is clearly not feasible to do so. Parents may
choose to receive the procedural safeguards
notice and other notices IDEA bye-mail, if the
LEA makes this option available.



NOTE: The procedural safeguards notice
requirements in IDEA also apply to parents of
homeless children with disabilities.

STUDENT RIGHTS AND
RESPONSIBILITIES

All students are entitled to enjoy the rights
protected by the Federal and State Constitutions
and laws for persons of their age and maturity in
a school setting. Students should exercise these
rights reasonably and avoid violating the rights
of others. Students who violate the rights of
others or violate District policies or rules will be
subject to disciplinary measures.

EQUAL EDUCATION,
NONDISCRIMINATION AND SEX
EQUITY

Equal educational opportunities shall be
available for all students without regard to race,
color, national origin, ancestry, sex, ethnicity,
language barrier, religious beliefs, physical and
mental handicap or disability, economic or
social conditions, or actual or potential marital
or parental status. Any student may file a
discrimination grievance using the procedure
that follows this policy.

No student shall, on the basis of sex, be denied
equal access to programs, activities, services, or
benefits or be limited in the exercise of any
right, privilege, advantage, or denied equal
access to educational and extracurricular
programs and activities.

Inquiries regarding discrimination or
intimidation should be directed to the District
Title IX Coordinator, Don Christman. An
individual with a complaint alleging a violation
of this policy shall follow the Uniform
Grievance Procedure.

In compliance with federal regulations, the
District will notify annually all students, parents,
staff, and community members of this policy
and the designated coordinator to receive
inquiries. Notification should include the name
and location of the coordinator and will be
carried in all handbooks.
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The District will not tolerate hostile or abusive
treatment, derogatory remarks, or acts of
violence because of disability against students,
staff or volunteers with disabilities. The District
considers this behavior to constitute
discrimination on the basis of disability in
violation of state and federal law.

SEXUAL HARASSMENT/INTIMIDATION

OF STUDENTS POLICY

Sexual harassment is a form of sex

discrimination and is prohibited in the District.

An employee, District agent, or student engages

in sexual harassment whenever he/she makes

unwelcome advances, requests sexual favors, or
engages in other verbal, non-verbal or physical
conduct of a sexual or sex-based nature,
imposed on the basis of sex, that:

1. Denies or limits the provision of educational
aid, benefits, services, opportunities, or
treatment, or that makes such conduct a
condition of a student's academic status; or

2. Has the purpose or effect of:

a. Substantially interfering with the
student's educational environment

b. Creating an intimidating, hostile, or
offensive educational environment

c. Depriving a student of educational
aid, benefits, services, opportunities
or treatment

d. Making submission to or rejection
of such unwelcome conduct the
basis for academic decisions
affecting a student.

The terms "intimidating", "hostile" and
"offensive" include conduct, which has the
effect of humiliation, embarrassment, or
discomfort. Examples of sexual harassment
include, but are not limited to, unwelcome
touching, crude jokes or pictures, discussions of
sexual experiences, pressure for sexual activity,
intimidation by words, actions, insults or name
calling, teasing related to sexual characteristics,
and spreading rumors related to a person’s
alleged sexual activities.

Students who believe that they may have been
sexually harassed or intimidated should contact
a counselor, teacher, Title IX coordinator or
administrator who will assist them in the



complaint process. Supervisors or teachers who
knowingly condone, or fail to report or assist a
student to take action to remediate such behavior
of sexual harassment or intimidation, may
themselves be subject to discipline. Any District
employee who is determined, after an
investigation, to have engaged in sexual
harassment will be subject to disciplinary action
up to and including discharge. Any student of
the District who is determined, after an
investigation, to have engaged in sexual
harassment will be subject to disciplinary action,
including, but not limited to, suspension and
expulsion consistent with the discipline policy.
Any person knowingly making a false
accusation regarding sexual harassment will
likewise be subject to disciplinary action up to
and including discharge with regard to
employees, or suspension and expulsion with
regard to students.

The District will make every effort to insure that
students accused of sexual harassment or
intimidation are given an appropriate
opportunity to defend themselves against such
accusations.

To the greatest extent possible, complaints will
be treated in a confidential manner. Limited
disclosure may be necessary in order to
complete a thorough investigation. Retaliation
against persons who file a complaint is a
violation of law prohibiting discrimination, and
will lead to disciplinary action against the
offender.

Any individual seeking further information
should contact the current Title IX Coordinator
for the District, Don Christman, at 259-0154.

GRIEVANCE PROCEDURE

Uniform Complaint Procedure

The Board establishes this Uniform Complaint
Procedure as a means to address complaints
arising within the District. This Uniform
Complaint Procedure is intended to be used for
all complaints except those governed by a
collective bargaining agreement.

The District requests all individuals to use this
complaint procedure, when the individual
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believes the Board or its employees or agents
have violated the individual's rights under: (I)
Montana constitutional, statutory, or
administrative law; (2) United States
constitutional, statutory, or regulatory law; or (3)
Board policy.

The District will endeavor to respond to and
resolve complaints without resorting to this
formal complaint procedure and, when a
complaint is filed, to address the complaint
promptly and equitably. The right of a person to
prompt and equitable resolution of a complaint
filed hereunder will not be impaired by a
person's pursuit of other remedies. Use of this
complaint procedure is not a prerequisite to
pursuit of other remedies, and use of this
complaint procedure does not extend any filing
deadline related to pursuit of other remedies.

The Superintendent has the authority to contract
with an independent investigator at any time
during the complaint procedure process. Within
fifteen (15) calendar days of the
Superintendent's receipt of the independent
investigator's report and recommendation, the
Superintendent will respond to the complaint
and take such administrative steps as the
Superintendent deems appropriate and
necessary.

Level 1: Informal

An individual with a complaint is first
encouraged to discuss it with the appropriate
teacher, counselor, or building administrator,
with the objective of resolving the matter
promptly and informally. An exception is that a
complaint of sexual harassment should be
discussed directly with an administrator not
involved in the alleged harassment.

Level 2: Building Administrator

When a complaint has not been or cannot be
resolved at Level I, an individual may file a
signed and dated written complaint stating: (I)
the nature of the complaint; (2) a description of
the event or incident giving rise to the
complaint, including any school personnel
involved; and (3) the renledy or resolution
requested. This written complaint must he filed
within thirty (30) calendar days of the event or




incident or from the date an individual could
reasonably become aware of such event or
incident.

When a complaint alleges violation of Board
policy or procedure, the building administrator
will investigate and attempt to resolve the
complaint. The administrator will respond in
writing to the complaint, within thirty(30)
calendar days of the administrator's receipt of
the complaint.

If either the complainant or the person against
whom the complaint is filed is dissatisfied with
the administrator's decision, either may request,
in writing, that the Superintendent review the
administrator's decision. (See Level 3.) This
request must be submitted to the Superintendent
within fifteen (15) calendar days of the
administrator's decision.

When a complaint alleges sexual harassment or
a violation of Title IX of the Education
Amendments of 1972 (the Civil Rights Act),
Title II of the Americans with Disabilities Act of
1990, or Section 504 of the Rehabilitation Act of
1973, the building administrator may turn the
complaint over to a District nondiscrimination
coordinator. The coordinator will complete an
investigation and file a report and
recommendation with the Superintendent. A
coordinator may hire, with the approval of the
Superintendent, an independent investigator to
conduct the investigation. Within fifteen (15)
calendar days of the Superintendent's receipt of
the coordinator's or independent investigator's
report and recommendation, the Superintendent
will respond to the complaint and take such
administrative steps as the Superintendent deems
appropriate and necessary. If cither the
complainant or the person against whom the
complaint is filed is dissatisfied with the
Superintendent's decision, either may request,

in writing, that the Board consider an appeal of
the Superintendent's decision. (See Level 4.)
This request must be submitted in writing to the
Superintendent, within fifteen (15) calendar days
of the Superintendent's written response to the
complaint, for transmission to the Board.
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Level 3: Superintendent

If either the complainant or the person against
whom the complaint is filed appeals the
administrator’s decision provided for in Level 2,
the Superintendent will review the complaint
and the administrator’s decision. The
Superintendent will respond in writing to the
appeal within thirty(30) calendar days of the
Superintendent’s receipt of the written appeal.
In responding to the appeal, the Superintendent
may: (1) meet with the parties involved in the
complaint; (2) conduct a separate or
supplementary investigation; (3) engage an
outside investigator or other District employees
to assist with the appeal; and/or (4) take other
steps appropriate or helpful in resolving the
complaint.

If either the complainant or the person against
whom the complaint is flied is dissatisfied with
the Superintendent’s decision, either may
request, in writing that the Board consider an
appeal of the Superintendent's decision. (See
Level 4.) This request must be submitted in
writing to the Superintendent, within fifteen (15)
calendar days of the Superintendent's written
response to the complaint, for transmission to
the Board.

Level 4: The Board

Upon written appeal, the Board will consider the
Superintendent's decision in Level 2 or 3. Upon
receipt of written request for appeal, the Chair
will either: (I) place the appeal on the agenda of
a regular or special Board meeting; or (2)
appoint an appeals panel of not less than three
(3) trustees to hear the appeal and make a
recommendation to the Board. If the Chair
appoints a panel to consider the appeal, the panel
will meet to consider the appeal and then make
written recommendation to the full Board. The
Board will report its decision on the appeal, in
writing, to all parties, within thirty(30) calendar
days of the Board meeting at which the Board
considered the appeal or the recommendation of
the panel. A decision of the Board is final,
unless it is appealed pursuant to Montana law
within the period provided by law.

Level 5: County Superintendent
When a matter falls within the jurisdiction of a
county superintendent of schools, the decision of




the Board may be appealed to the county
superintendent by filing written appeal within
thirty(30) calendar days of the Board's decision
pursuant to Montana law.

GRIEVANCE PROCEDURE
UNIFORM GRIEVANCE PROCEDURE
FOR STUDENTS:

All individuals should use this grievance
procedure if they believe that the Board, it's em-
ployees or agents have violated their rights
guaranteed by the State or federal constitution,
State or federal statute, or Board policy.

The District will endeavor to respond to and
resolve complaints without resorting to this
grievance procedure and, if a complaint is filed,
to address the complaint promptly and equitably.
The right of a person to prompt and equitable
resolution of the complaint filed hereunder shall
not be impaired by the person's pursuit of other
remedies. Use of this grievance procedure is not
a prerequisite to the pursuit of other remedies,
and use of this grievance procedure does not
extend any filing deadline related to the pursuit
of other remedies.

LEVEL 1: INFORMAL

An individual with a complaint is encouraged to
first discuss it with the teacher, counselor, or
building administrator involved, with the
objective of resolving the matter promptly and
informally. An exception is that complaints of
sexual harassment should be discussed with the
first line administrator that is not involved in the
alleged harassment.

LEVEL 2: PRINCIPAL

If the complaint is not resolved at Level 1, the
grieving may file a written grievance stating:

1) The nature of the grievance and 2) the remedy
requested. It must be signed and dated by the
grieving. The Level 2 written grievance must be
filed with the Principal within sixty (60) days of
the event or incident, or from the date the
grieving could reasonably become aware of such
occurrence.

If the complaint alleges a violation of Board
policy or procedure, the Principal shall

47

investigate and attempt to resolve the complaint.
If either party is not satisfied with the Principal's
decision, the grievance may be advanced to
Level 3 by requesting in writing that the
Superintendent review the Principal's decision.
This request must be submitted to the
Superintendent within fifteen (15) days of the
Principal's decision.

If the complaint alleges a violation of Title IX,
Title II, Section 504 of the Rehabilitation Act, or
sexual harassment, the Principal shall turn the
complaint over to the Nondiscrimination
Coordinator who shall investigate the complaint
The District has appointed Nondiscrimination
Coordinators to assist in the handling of
discrimination complaints. The Coordinator will
complete the investigation and file the report
with the Superintendent within thirty (30) days
after receipt of the written grievance. The
Coordinator may hire an outside investigator if
necessary. It the Superintendent agrees with the
recommendation of the Coordinator, the
recommendation will be implemented. If the
Superintendent rejects the recommendation of
the Coordinator, and/or either party is not
satisfied with the recommendations from Level
2, either party may make a written appeal within
fifteen (15) days of receiving the report of the
Coordinator to the Board for a hearing.

LEVEL 3: SUPERINTENDENT

Upon receipt of the request for review, the
Superintendent shall schedule a meeting be-
tween the parties and the Principal. The parties
shall be afforded the opportunity to either
dispute or concur with the Principal's report. The
Superintendent shall decide the matter within ten
(10) days of the meeting and shall notify the
parties in writing of the decision. If the
Superintendent agrees with the recommendation
of the Principal, the recommendation will be
implemented. If the Superintendent rejects the
recommendation of the Principal, the matter may
either be referred to an outside investigator for
further review or resolved by the

Superintendent.

If either party is not satisfied with the decision
of the Superintendent, the Board is the next
avenue for appeal. A written appeal must be



submitted to the Board within fifteen (15) days
of receiving the Superintendent's decision. The
Board is the policy-making body of the school,
however, and appeals to that level must be based
solely on whether or not policy has been
followed. Any individual appealing a decision of
the Superintendent to the Board bears the burden
of proving a failure to follow Board policy.

LEVEL 4: THE BOARD

Upon receipt of a written appeal of the decision
of the Superintendent, and assuming the appeal
alleges a failure to follow Board policy, the
matter shall be placed on the agenda of the
Board for consideration not later than their next
regularly scheduled meeting. A decision shall be
made and reported in writing to all parties within
thirty (30) days of that meeting. The decision of
the Board will be final, unless appealed within
the period provided by law.

LEVEL 5: COUNTY SUPERINTENDENT
If the case falls within the jurisdiction of the
County Superintendent of Schools, the decision
of the Board may be appealed to the County
Superintendent by filing a written appeal within
thirty (30) days after the final decision of the
Board.

The policies and procedures in this
handbook are subject to change
during the school year. Students

will be made aware of any changes.
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Out-of-

School .
Warning Detention(s) In-School Saturday School Suspension 0S8 5-10 Expulsion
Suspension (ISS) Days Hearing
(0SS) 1-5
Days
] st E
device is
conﬁscaFed stuf]ent 39 o ffense
will pick up in .
parent must pick up
office. device and student
nd
. ZJfEHSS will lose the
Cell Phone/electronic use parent must pick up rivilege (o use
device and student priviieg
R devices at school
will lose the X
.. for the remainder of
privilege to use the vear
devices at school year.
for the remainder of
the semester.
Dress Code Violation 1* offense 2nd/3rd offense 4™ offense 5th offense
Public Display of Affection 1* offense 2" offense 3" offense 4™ offense
rd th
. 1st offense and loss 2" offense and loss 3" offense 4" offense
Inappropriate use of school technology S S and loss of and loss of
of privilege of privilege .. ..
privilege privilege
Major class d.lsruptlon., nopcompllance, 1* offense 2" offense 3" offense 4™ offense Any other
or insubordination
Bullying, harassment or hazing 1 offense 2" offense 3" offense 4" offense
Threats to staff or students 1* offense 2" offense
Profanity 1™ offense 2" offense 3" offense 4™ offense 5™ offense
Profanity or threats directed at staff 1 offense 2" offense 3" offense
Fighting/assault 1* offense 2" offense 3" offense
nd rd
) 1* offense and 2" offense 3" offense
Vandalism Gituti and and
restitution restitution restitution
. 2" offense 3" offense
st
Theft ! r‘;?;etrll;ieoind and and
restitution restitution
Weapon possession/use (non-firearm) 1* offense 2" offense
Firearm possession/use 1* Offense
False fire alarms / bomb threats 1* offense 2" offense
st nd
Tobacco possession, use or distribution 1" offense/2 3" offense 4™ offense
offense
Alcohol/drug possession, use. 1* offense 2" offense

Alcohol/drug distribution

1™ offense

No Show to Detention

1™ offense

2" offense

Truancy/Unexcused absences and
Tardies

Students will serve time in Detention, Saturday School or Truancy Center and may be placed on an attendance contract.

Cheating

1™ Offense and
loss of credit

2" offense and loss
of credit

3" offense and loss
of credit

School Resource Officer

Our School Resource Officer (SRO) participates in some discipline cases as deemed necessary by administration.

Consequences may decrease/increase dependent on the severity of an offense. Administration reserves the right to determine the severity of any infraction.

This chart does not contain all the behaviors and consequences.

Saturday School may be used in replacement of detentions and ISS at the discretion of administration.
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Eileen Johnson Middle School
“Where Everyone is Valued!”
Positive Behavior Support Matrix

R
Areas: P Respect for ! D E
’ Positive Attitude Self % Others Involved in Learning Determined to Succeed Empathy
Use kind words
wa:mﬂﬂ_“w_mmm others ” MM___,MSA mﬁmﬂw Mﬁ%w%c%%%w . Contribute to a safe & . Give full effort Look for ways to help &
Campus Wide wmw m:-:«_:ama and . s mmﬂv\ ositivel q healthy learning environment |e Be on time encourage others
P ou::m_mzo . >mﬁ & o_ﬂmmm mvwﬁouzmﬁm_v\ forthe |® Use appropriate voice levels |eo Have the courage to do the Treat others the way you want
Use appropriate behaviors & needs of your surroundings & language right 3_:@ to be :mm.ﬁma
language . Respect all property . Be accountable . Exercise self-control Show patience & tolerance for
differences
. . Be on time Show patience for learning
Be engaged in classroom N Listen to oﬁ:m_,m.u . . Be prepared ¢ O:m__msmm yourself differences
Classrooms S ) Respect others’ rights to learn . academically "
activities e S . Work responsibly o Share your positive strengths
° Respect differing opinions . ) o . Be a positive leader .
. Participate in class activities with others
Move in a safe, orderly ” MMM <ommww%mmmwwo”uwwx%_‘ N Be on time Be considerate of others’
Hallways manner o _Aomv w\:m od area and vour . Be in assianed area . Move with a purpose feelings, space and belongings
Leave room for others _ooxm_, o_mWJ Y 9 Help others appropriately
Restrooms Use appropriate behavior & ° Wash :m.:am with soap & water o Use at appropriate times R Return to class promptly Report Qov_mBm
language . Electronics free zone Respect privacy of others
Use appropriate behavior & . . Use appropriate voice levels |e Be accountable for your Show pride in your school--
ST language * Share the space with everyone & language actions keep it safe & clean
° Eat at the dining tables
Dining area <<m: your turn in calm & quiet |e O_mmw up <o“: area o Make healthy food choices . x.m.mv food & drinks in Make sure no one eats alone
lines . Say “please” & dining area Speak softly (Level 1)
“thank you”
Stairways Use as intended ° Use the right side of the stairs . Move to destination promptly N Walk Be aware of others

Keep the traffic flowing




Areas:

Speak softly
Ask permission for needs

Wait in designated area
Respect people & property in

Be sincere in your request
to go to the office

If office staff is not available,

Be considerate of others
who may have more

Main Office the office ) immediate needs
° Use manners L . Request to go to office at return to class promptly
Please wait if someone is on . ) Be respectful of closed
. . appropriate times.
the phone or in a conversation doors
. ° Follow library procedures Return materials by due date Ask questions . . Respect others’ space
Library . Use manners : . . Choose materials wisely . .
: Treat materials appropriately Ask for assistance Be patient - wait your turn
. Celebrate literacy
. Report problems .
. Follow lab procedures _.mm<.m computer in good immediately Use technology to enhance your Im:a_.m mnc._UBm:# &
Computer Lab working order ) ) materials with care -
. . Seek assistance learning .
Keep established settings o consider next user
Ask before printing
. Come prepared for the day (rested Be aware of others Stay in established areas Have all necessary materials
Arrival & ready) Comply with reasonable - be safe! before starting bell Be willing to help others
. Remove hat before entering S . Pod access starts at 7:30 AM -
. requests Maximize your time .
building plan accordingly
. Leave prepared (coats, hats, Be aware of others .
backpack with homework & Comply with reasonable Move safely to your ride Use appropriate language
Dismissal lanner) requests or destination Staff is available until 3:30 PM - at all times
P q Use designated walkways plan accordingly
(] Sit and remain seated in assigned Follow all safety . Use kind words
s . Board the bus in an orderly
seat. Follow driver’s instructions procedures _— Take care of your bus
Bus . . manner - stay in line
. Use seat belt Be prompt Wait at stop appropriately ) mates
. . Smile for the camera © [
° Use appropriate voice levels - stay out of the road Clean-up any messes
Use self-control
Assembly N Give presenter(s) full attention Respond .mun_.oc_._mﬁm_v\ to >.cv_mca appropriately Enter & exit in orderly assembly Express gratitude toward
presentation Listen respectfully manner presenter
Keep electronics put away
) “ » Stay in mm.m_mzmn_ area Report unsafe situations Model sportsmanship Show concern for others
. Practice the “Golden Rule Comply with reasonable . . safety
Playground & any harassment Use equipment for intended

Use appropriate language

requests
Return checked out equipment

Be active - join in!

purpose

Make effort to include
others




Six-Trait Writing Rubric

CONTENT/IDEAS

5 The paper is clearly focused and well
developed

e The controlling idea is clean and
sophisticated. Itis brief yet
complete.

e Specific details come together as a
whole to support the controlling
idea.

e |deas are original and show
insight(a deeper understanding

3 The paper has a general sense of
purpose and adequate development.

e The controlling idea is present:
however, it may be too large,
predictable, or without focus.

e Details support the controlling idea
but may be general, few in number,
inaccurate, excessive, or
inappropriate.

e |deas are obvious and ordinary.

1 The paper has a limited sense of
purpose and no development.
e The controlling idea is unclear or
does not exist.
e Details and support are limited or
do not exist at all.
e |deas are overused or worn out.

ORGANIZATION

5 The order and structure move the
reader through the text easily.

e An interesting introductions draws
the reader into the paper, and a
satisfying conclusion provides a
sense of resolution.

e Smooth, effective transitions exist
between paragraphs and between
ideas within paragraphs

e Organizational patterns are
effective and appropriate to the
mode of the paper.

3 The order and structure do not readily
move the reader through the text.

e The introduction and conclusion are
present.

e Transitions are present but may be
common, inappropriate, or
overused.

e Organizational patterns are present
but predictable.

1 Organization neither supports nor
develops the controlling idea. The lack
of order and structure detract from the
reader’s understanding.
e The introduction and/ or conclusion
are not present .
e Transitions do not exist.
e Organizational patterns are random,
confusing, or nonexistent.

VOICE

5 The writer’s energy and enthusiasm
for the subject drive the writing.

e The mode and tone of the piece fit
the topic, purpose and audience
well.

e The textis lively, expressive, and
captivating.

e Clearly, the writing belongs to this
writer and no other.

3 The writer seems sincere and willing
to communicate with the reader on a
functional level.

e The writer has not quite found his or
her voice but is experimenting.
Moments here and there amuse,
surprise, or move reader.

e The writer holds back true
individuality and enthusiasm.

e Though aware of an audience, the
writer only occasionally sounds
interested in his/her subject.

1 The writer seems distanced from the
topic, the audience, or both.
e the writer does not personalize the
paper.
e The writing takes no risks and does
not involve or move the reader.
e The writer does not reach out to the
audience or anticipate its interests
and needs.




WORD CHOICE

5 The language is rich and natural.
e Words are specific and well chosen.
e Words created strong mental
images.
e Powerful verbs provide energy.
e Language expression is original and
appealing.

3 The language is useful and effective.

e \Words are generally correct and
appropriate.

e Powerful verbs are used
occasionally.

e [Expression is clear, but words may
be repeated or overused.

e Imagery is related to the content but
limited.

1 The language is awkward and unclear.

e Words are incorrect and/or
inappropriate.

e No powerful verbs are used; linking
verbs are overused.

e The writer uses a limited, overused,
or slang vocabulary.

e No imagery exists.

SENTENCE FLUENCY

5 The writing has a natural flow and
rhythm.

e Varied sentence beginnings,
structure, and length demonstrate
planning.

e The sentences are smooth and
sound rhythmic when read aloud.

3 The writing flow and rhythm move
effectively and easily.

e The writer shows understanding of
writing simple sentences but less
control over more complex
sentences.

e The sentence rhythm is attempted
but not consistent.

1 The sentence flow and rhythm are
awkward.

e The sentences are random and
choppy and/or may ramble on and
on.

e The sentence rhythm is lacking.

CONVENTIONS
(Grammar, spelling, punctuation,
capitalization, and mechanics)

5 Fewer than 5 errors exist in
capitalization, punctuation, spelling,
and/or grammar. Paragraphs are used
to show new ideas (when necessary).
Errors are not readily noticeable.

3 Some errors exist in capitalization,
punctuation, spelling, and/or grammar.
Paragraphs are present (when
necessary), but not all begin in the
correct places. Errors distract from the
quality of the paper.

1 Many errors exist in spelling,
capitalization, punctuation, and or
grammar. Paragraphing is incorrect or
nonexistent (when necessary). The
writing contains many different types of
errors.




